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DESIGN GUIDE 

 
This PowerPoint 2007 template produces a 44”x44” 
presentation poster. You can use it to create your research 
poster and save valuable time placing titles, subtitles, text, 
and graphics.  
 
We provide a series of online tutorials that will guide you 
through the poster design process and answer your poster 
production questions. To view our template tutorials, go 
online to PosterPresentations.com and click on HELP DESK. 
 
When you are ready to print your poster, go online to 
PosterPresentations.com 
 
Need assistance? Call us at 1.510.649.3001 
 

 

QUICK START 
 

Zoom in and out 
As you work on your poster zoom in and out to the level that is more 
comfortable to you. Go to VIEW > ZOOM. 
 

Title, Authors, and Affiliations 
Start designing your poster by adding the title, the names of the 
authors, and the affiliated institutions. You can type or paste text 
into the provided boxes. The template will automatically adjust the 
size of your text to fit the title box. You can manually override this 
feature and change the size of your text.  
 
TIP: The font size of your title should be bigger than your name(s) 
and institution name(s). 
 
 
 

 
 

Adding Logos / Seals 
Most often, logos are added on each side of the title. You can insert 
a logo by dragging and dropping it from your desktop, copy and 
paste or by going to INSERT > PICTURES. Logos taken from web sites 
are likely to be low quality when printed. Zoom it at 100% to see 
what the logo will look like on the final poster and make any 
necessary adjustments.   
 
TIP: See if your school’s logo is available on our free poster 
templates page. 
 

Photographs / Graphics 
You can add images by dragging and dropping from your desktop, 
copy and paste, or by going to INSERT > PICTURES. Resize images 
proportionally by holding down the SHIFT key and dragging one of 
the corner handles. For a professional-looking poster, do not distort 
your images by enlarging them disproportionally. 
 

 
 
 
 
 
 
 
 
 

Image Quality Check 
Zoom in and look at your images at 100% magnification. If they look 
good they will print well. If they are blurry or pixelated, you will 
need to replace it with an image that is at a high-resolution. 
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QUICK START (cont.) 
 

How to change the template color theme 
You can easily change the color theme of your poster by going to the 
DESIGN menu, click on COLORS, and choose the color theme of your 
choice. You can also create your own color theme. 
 
 
 
 
 
 
 
 
 
You can also manually change the color of your background by going 
to VIEW > SLIDE MASTER.  After you finish working on the master be 
sure to go to VIEW > NORMAL to continue working on your poster. 
 

How to add Text 
The template comes with a number of pre-formatted placeholders 
for headers and text blocks. You can add more blocks by copying and 
pasting the existing ones or by adding a text box from the HOME 
menu.  
 

 Text size 
Adjust the size of your text based on how much content you have to 
present. The default template text offers a good starting point. 
Follow the conference requirements. 
 

How to add Tables 
To add a table from scratch go to the INSERT menu and  
click on TABLE. A drop-down box will help you select rows 
and columns.  

You can also copy and a paste a table from Word or another 
PowerPoint document. A pasted table may need to be re-formatted 
by RIGHT-CLICK > FORMAT SHAPE, TEXT BOX, Margins. 
 

Graphs / Charts 
You can simply copy and paste charts and graphs from Excel or Word. 
Some reformatting may be required depending on how the original 
document has been created. 
 

How to change the column configuration 
RIGHT-CLICK on the poster background and select LAYOUT to see the 
column options available for this template. The poster columns can 
also be customized on the Master. VIEW > MASTER. 

 
How to remove the info bars 

If you are working in PowerPoint for Windows and have finished your 
poster, save as PDF and the bars will not be included. You can also 
delete them by going to VIEW > MASTER. On the Mac adjust the 
Page-Setup to match the Page-Setup in PowerPoint before you create 
a PDF. You can also delete them from the Slide Master. 
 

Save your work 
Save your template as a PowerPoint document. For printing, save as 
PowerPoint of “Print-quality” PDF. 
 

Print your poster 
When you are ready to have your poster printed go online to 
PosterPresentations.com and click on the “Order Your Poster” 
button. Choose the poster type the best suits your needs and submit 
your order. If you submit a PowerPoint document you will be 
receiving a PDF proof for your approval prior to printing. If your 
order is placed and paid for before noon, Pacific, Monday through 
Friday, your order will ship out that same day. Next day, Second day, 
Third day, and Free Ground services are offered. Go to 
PosterPresentations.com for more information. 
 

Student discounts are available on our Facebook page. 
Go to PosterPresentations.com and click on the FB icon.  
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BTEC 14B-Internship Support 
(concurrent with an internship) 
 
Objectives:   
•  Focus on soft skills such as 
communication, reliability, 
persistence, positive attitude.  
•  Learn transferable job skills such 
as resume improvement, interview 
skills and professional networking 
using LinkedIn  
•  Articulate science in oral and 
written formats such as PowerPoint 
presentations of scientific 
techniques and concepts; weekly 
blogs about the progress of the 
internship and a final scientific 
poster which will be judged by 
professionals in the industry. 
 
Outcome: 
•  Ownership of their science projects 
•  Deeper understanding of concepts 
•  Employment in the field 

BRIDGE	
  TO	
  BIOSCIENCE	
  INTERNSHIP	
  PROGRAM	
  

MENTORING	
  FOR	
  SUCCESS	
  AS	
  PROFESSIONAL	
  DEVELOPMENT	
  

Mentoring for Success 
 
Objectives: 
•  Career development program aimed 
at the post-doctoral mentors whose 
career goal include being principal 
investigators or faculty in a university. 
•  Topics to cover include:  

–  Establishing Expectations 
–  Maintaining Effective 

Communication 
–  Assessing Understanding 
–  Fostering Independence 
–  Addressing Diversity 
–  Dealing with Ethics 

•  Self and cross assessments to obtain 
data on mentor competency 
 
Outcome: 
•  Develop a mentoring philosophy 
•  Dealing with mentoring challenges 
•  Deeper understanding and empathy 
with future employees 

The Bridge to Bioscience Internship Program prepares students to enter 
laboratory science careers. Students enter with or without science background 
and follow the appropriate path shown on the right.  
 
This capstone semester includes an internship with a concurrent internship 
support course. The internship research projects are showcased at the end of 
the semester event, CCSF BioSymposium, where >100 attendees from the 
bioscience industry, academia and government agencies take part in mock 
interviews, poster judging, networking, and workshop panels. The 
BioSymposium is also an opportunity for the pre-intern students to network 
and obtain internships for the following semester. 
 
This past semester, in collaboration with Laurence Clement of UCSF’s Office 
of Career and Professional Development, we conducted a pilot project called 
“Mentoring for Success”. In this program, we set out to “train the trainers” for 
more effective and competent  mentorship using published research, 
curriculum and assessment tools. 

INTRODUCTION	
  

BRIDGE	
  INTERNSHIP	
  OUTCOMES	
  &	
  STATISTICS	
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From Fall 2012-Fall 2014 (5 semester), n=80 students 
•  55% of those students came into the program with 4-year or higher degree 
 

•  An average of 42% of students who received training from the Bridge 
Internship program obtained either full or part-time positions either from their 
place of internship or at a different location regardless of their science 
background 
 

•  Many continue with courses at CCSF to obtain more certificates or the AS 
degree in a STEM major or decide to enter graduate school 

This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The product was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The U.S. Department of 
Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, 
continued availability, or ownership. 

We have found that the Mentoring for Success Program provides a good 
framework for professional development in hiring and integrating new employees 
into a working team. Our assessment of the program shows that we have been 
helping mentors/industry partners improve in the following ways: 
 

•  how they choose potential hires 
•  how they onboard and train new workers for their projects,  
•  how they think about and promote diversity in their staff,  
•  how they understand what motivates their incoming employees in order 

to retain them (thereby lessening entry-level turnover),  
•  and how they become more effective at making incoming employees 

independent and more proactively communicative and problem-solving 
when issues arise.   

 
By involving industry as co-educators in workplace learning, we are helping 
industry create a more diverse, loyal, and confidence-worthy workforce.  
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