Course Checklist
The following table provides a simple checklist of the GRADED ITEMS in the course to help you plan your progress through the modules. 
[bookmark: _GoBack]Remember, each module contains a PRE-TEST. If you do well on the pre-test (scoring 80% or higher) you can move on to the POST-TEST for an opportunity to receive credit for the module with prior knowledge of the content.   You will NOT have to complete the module assignments if you pass the post-test.
Also, there are extra resources throughout all modules which you can review as often as you want to prepare for these assignments. You can print this and use the “Target Dates” area to help you set your own timeline to insure completion within your course dates.  
	Module or Unit
	Assignment
	Points Possible
	Student Target Date

	Module One
	
	
	Target Dates – Module One

	Unit 1 : Overview of Personal Selling
	Unit 1: Unit Quiz
	100
	

	Unit 2 : Building Trust and Sales Ethics
	Unit 2: Unit Quiz
	100
	

	Module 1 Homework Assignment
	Assignment covering units within the module.
	100
	

	Module 1 Post Test
	Test covering all module chapters and exercises.
	100
	

	Module Two
	
	
	Target Dates – Module Two

	Unit 1 : Understanding Buyers
	Unit 1: Unit Quiz
	100
	

	Unit 2: Communication Skills
	Unit 2: Unit Quiz
	100
	

	Unit 3: Expanding Customer Relationships
	Unit 3: Unit Quiz
	100
	

	Unit 4: Adding Value: Self-Leadership and Teamwork
	Unit 4: Unit Quiz
	100
	

	Module 2 Homework Assignment
	Assignment covering units within the module.
	100
	

	Module 2 Post Test
	Test covering all module chapters and exercises.
	100
	

	Module Three
	
	
	Target Dates – Module Three

	Unit 1: Strategic Prospecting and Preparing for Sales Dialogue
	Unit 1: Unit Quiz
	100
	

	Unit 2: Planning Sales Dialogues and Presentations
	Unit 2: Unit Quiz
	100
	

	Unit 3: Sales Dialogue: Creating and Communicating Value
	Unit 3: Unit Quiz
	100
	

	Unit 4: Addressing Concerns and Earning Commitment
	Unit 4: Unit Quiz
	100
	

	Unit 5: Sales Management and Sales 2.0
	Unit 5: Unit Quiz
	100
	

	Module 3 Homework Assignment
	Assignment covering units within the module.
	100
	

	Module 3 Post Test
	Test covering all module chapters and exercises.
	100
	

	
	
	
	



