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COURSE MODULE DESCRIPTION



	
Course Title:
	
  Introduction to Management

	
Course Number:
	
BAS1603

	
Prerequisites:
	
None
	
Credit Hours:
	
.6

	
Co-requisites:
	
None
	
Contact Hours:
	
9



Lecture	Laboratory	Other





Contact Hours: 9
Credit Hours: .6

Contact Hours: Credit Hours:

Type:

	

Course Duration:
This course module is offered on a self-paced basis.  Maximum Length of Time for Course
Completion 5 Weeks, from student start date.


Course Outline:
Unit 1: Functions of Management and Essential Management Skills
A.    Controlling, planning, organizing and directing
B.    Characteristics of effective managers
C.   Organizational structures
1.    Job design and departmentalization
2.    Span of Management, line and staff and organization design
D.   Human relations, motivation and performance
1.    Historical perspectives on motivation
2.    Key motivation techniques
Unit 2 : Human Resource Management
A.    Legal aspects of employee management
B.    Selecting and compensating employees
Unit 3: Organized Labor
A.    Union and management perspectives
B.    Labor-Management legislation

General Education Competencies:
 A. Knowledge of human cultures and the physical and natural worlds through study in the sciences and mathematics, social sciences, humanities, histories, languages, and the arts. 
B. Intellectual and practical skills, including • inquiry and analysis • critical and creative thinking • written and oral communication • quantitative literacy • information literacy • teamwork and problem solving 
C. Personal and social responsibility, including • civic knowledge and engagement (local and global) • intercultural knowledge and competence • ethical reasoning and action • foundations and skills for lifelong learning 
D. Integrative and applied learning, including synthesis and advanced accomplishment across general and specialized skills.

COURSE MODULE DESCRIPTION

Approved Module Competencies:
Upon completion of this module the student can:
1.  Identify the management skills necessary for business in a capitalistic economy.
2.  Explain the need for human relation skills in managing a business.
3.  Explain the motivation theories and the importance of motivating employees.
4.  Describe a variety of management careers and management specialties.  




Student Learning Outcomes: Objectives: Matched to Competencies:
1. Identify the management skills necessary for business in a capitalistic economy.
1.1. Explain the key federal legislation that impacts human resources
1.2. Discuss key human resource issues in today's economy
1.3. Explain the importance of human resources to business success
1.4. Explain how technology has influenced operations management
 
[bookmark: 2.explaintheneedforhumanrelationskillsin]2. Explain the need for human relation skills in managing a business.
2.1. Explain the importance of human resources to business success
2.2. Outline challenges and opportunities that the human resources function faces
2.3. Discuss human resource planning and core human resources responsibilities
 
[bookmark: 3.explainmotivationtheoriesandtheimporta]3. Explain motivation theories and the importance of motivating employees.
3.1. Discuss the role of management and its importance to success
3.2. Explain key theories and current practices of motivation
3.3. Explain the role of managerial leadership and the key leadership styles
3.4. Discuss the organizing function of management
 
[bookmark: 4.describeavarietyofmanagementcareersand]4. Describe a variety of management careers and management specialties.
4.1. Discuss the role of operations management in business
4.2. Describe the key responsibilities of operations managers
4.3. Explain the movement toward lean production

BRIEF OUTLINE AND SCHEDULE

Note: The time is an estimate of how long a learner may require to complete each learning activity.  It is intended to act as a guide for facilitators in assisting with the learning process and for learners to gauge how much time to allot for a specific learning activity.  It is NOT intended to create due dates or time restrictions for the learners.  Learners are free to work through the course module at their own pace within a structured timeline as established by the Learner Contract.

	Time (min/hour)
	Learning Activity

	80 Minutes
	Module Pre-Test

	5 Minutes
	Unit 1 Overview

	25 Minutes
	Unit 1 Text

	20 Minutes
	Unit 1 PowerPoint Lecture

	10 Minutes
	Unit 1 Glossary Terms

	10 Minutes
	Unit 1 Flash Cards

	10 Minutes
	Unit 1 Crossword Puzzle

	25 Minutes
	Unit 1 Quiz

	5 Minutes
	Unit 2 Overview

	25 Minutes
	Unit 2 Text

	20 Minutes
	Unit 2 PowerPoint Lecture

	10 Minutes
	Unit 2 Glossary Terms

	10 Minutes
	Unit 2 Flash Cards

	10 Minutes
	Unit 2 Crossword Puzzle

	25 Minutes
	Unit 2 Quiz

	5 Minutes
	Unit 3 Overview

	25 Minutes
	Unit 3 Text

	20 Minutes
	Unit 3 PowerPoint Lecture

	10 Minutes
	Unit 3 Glossary Terms

	10 Minutes
	Unit 3 Flash Cards

	10 Minutes
	Unit 3 Crossword Puzzle

	25 Minutes
	Unit 3 Quiz

	60 Minutes
	BAS 1603 Homework (All Units Combined)

	40 Minutes
	BAS 1603 Post Test



Total 9 Hours (540 Minutes)  



LABORATORY TOOLS, EQUIPMENT AND SUPPLIES

(If a lab is required)

	Number
Required
	
Description
	
Location

	
	N/A
	






AUDIO-VISUAL EQUIPMENT AND SUPPLIES



	Number
Required
	
Description
	
Where to Obtain

	
	
See Appendix A included with submission
	Attachment included with submission







WEB-BASED TEACHING OUTLINE

Note: The time is an estimate of how long a learner may require to complete each learning activity.  It is intended to act as a guide for facilitators in assisting with the learning process and for learners to gauge how much time to allot for a specific learning activity.  It is NOT intended to create due dates or time restrictions for the learners.  Learners are free to work through the course module at their own pace within a structured timeline as established by the Learner Contract.


TIME: 80	LEARNING ACTIVITY: Pre-Test
Learner Competencies/Outcomes: To gauge the student’s level of pre-knowledge of the related competencies to the module:

1. Identify the management skills necessary for business in a capitalistic economy.
1.1. Explain the key federal legislation that impacts human resources
1.2. Discuss key human resource issues in today's economy
1.3. Explain the importance of human resources to business success
1.4. Explain how technology has influenced operations management
 
2. Explain the need for human relation skills in managing a business.
2.1. Explain the importance of human resources to business success
2.2. Outline challenges and opportunities that the human resources function faces
2.3. Discuss human resource planning and core human resources responsibilities
 
3. Explain motivation theories and the importance of motivating employees.
3.1. Discuss the role of management and its importance to success
3.2. Explain key theories and current practices of motivation
3.3. Explain the role of managerial leadership and the key leadership styles
3.4. Discuss the organizing function of management
 
4. Describe a variety of management careers and management specialties.
4.1. Discuss the role of operations management in business
4.2. Describe the key responsibilities of operations managers
4.3. Explain the movement toward lean production
Learning Activity Detail: Students are required to complete the Pre-Test, which consists of multiple choice questions. The Pre-Test is designed to Measure the student’s knowledge and skill level prior to participation in the module learning content; as well as helping the learner to identify certain areas he/she will need to focus on in the course module content.



The pre-test will also allow the student an opportunity to attempt the Prior Knowledge Credit Option in order to complete the module at a faster rate and show pre-mastery of the competencies.
Instructor Notes/Key Points: Once the student completes the Pre-Test, either the Unit 1 module or prior knowledge exam option will open for them. Students have 80 minutes and one attempt to complete the Pre-Test. Students should ensure they complete the pre-test before submitting and/or closing out of the test window. Students will not be able to access the test more than once. Students should ensure they have set aside enough time to complete the test prior to starting it. The pre-test, although it does give students a score, is not tied into the grade book, nor does the pre-test score average into the student’s overall grades. Students should be reminded of the importance to read feedback offered, along with referencing the specified areas of the modules offered within the pre-test feedback.

Pre-Test:

Test questions cover module competencies and the feedback are consistent in assisting student to recognize areas which may require further study in order to assist with the overall learning process and building on mastery of the subject matter.

Eligibility for Credit for Prior Knowledge is determined with an overall score of 80% to 100% on the Pre-Test.

If students achieve the required score of 80% to 100%, they will be prompted to answer whether or not they choose to take the Post-Test for the Prior Knowledge Credit Option. The question
will present itself in a Test format; asking the student to choose True for YES and False for NO, in order to either open the Post-Test for the student or to allow the student to move onto the Learning Content of the module.

Facilitator may have to assist students in understanding how the Prior Knowledge Credit Option work, especially if this is their first module or the first time they have achieved a required score on a pre-test. If a student achieves the required score for the Post-Test per the Prior Knowledge Credit Option, the facilitator will be required to post the student’s final grade for the post-test as being the student’s overall grade score for the module. For an example: The post-test is set at
80% to 100% in order for a student to successfully fulfill the Prior Knowledge Credit Option; this would then give the student an A or B as a final grade. This will be the grade that the facilitator will assign the student as being the final letter grade earned.





Credit for Prior Knowledge:

KCTCS Online open-entry course modules are based on the goal that students will demonstrate competency.  Through KCTCS Online, students have one opportunity to receive credit for prior learning. To receive this credit, students must demonstrate mastery of the course module competencies through the following steps:
	Take the pre-test. The pre-test may only be taken once to receive prior credit.  If the score on the pre-test meets a level of pre-determined competency, the student will have the option to immediately take post-test.
	If the student demonstrates mastery of competencies on the Credit for Prior Knowledge post-test, a final grade will be awarded and the student will receive credit for the course. The final grade is based upon the actual score earned on the post-test.  Credit for the course includes the post test score along with any other assignments affecting the final course grade.
 	If the student does not demonstrate mastery of competencies on the post-test, the student must remain enrolled in the course module until successfully completing all of
the course module requirements and the post-test, or until the end date of the course module- whichever comes first.  Upon the end date of the course module, the student
will receive a final grade based on completed assignments and post-test scores.

The grade the student earns will show in the Grade Center under the heading “Prior Knowledge Credit Option”. This is not weighted into the normal score for the student(s) who attempt the module work. The facilitator will be required to assign the student the grade letter of the Prior Knowledge Credit Option if the student achieves an overall score of 80% to 100%.

Credit for Prior Knowledge Post-Test:
Student mastery level has been determined to be a score of 80% or higher for this course module. If student scores below 80%, student will be directed to areas of weakness for restudy, and will need to complete the course work in order to master subject topics, prior to reattempting post-test.
Type of Media: Bb Test Pool drawn from publisher test bank.
Media Filename/URL: Publisher Test Bank within Bb shell. Placed into Bb shell Test Pool.
Access located on Cengage home page KCTCS Online webpage at:
  http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/ch14.html

Student Resources: None

Suggested Enrichment/Remediation Resources: Students should be reminded of the importance to read feedback offered, along with referencing the specified areas of the modules offered within the pre-test feedback. Feedback references module objectives and eBook pages for students to easily locate materials associated with the test questions.


TIME: 5	LEARNING ACTIVITY: Unit 1 Overview

Learner Competencies/Outcomes:


Identify and differentiate between the forms of private business ownership.
1. Discuss the role of management and its importance to organizational success
2. Explain key theories and current practices of motivation
3. Outline the categories of business planning and explain strategic planning
4. Discuss the organizing function of management
5. Explain the role of managerial leadership and the key leadership styles
6. Describe the management control process

Learning Activity Detail: Students will view a short overview of materials and topics presented in unit 1.

Instructor Notes/Key Points: This lecture is an overview of the topics which the unit will introduce students to.
Students may need directions on how to view the Soft Chalk lecture, as to how to access multiple pages using the page links at the top of the lecture screen.

Type of Media: Web Access
Media Filename/URL: BA1603_LearningContent_Unit1

Student Resources: N/A

Suggested Enrichment/Remediation Resources: N/A







TIME: 25	LEARNING ACTIVITY: Unit 1 Text

Learner Competencies/Outcomes:


1. Discuss the role of management and its importance to organizational success
2. Explain key theories and current practices of motivation
3. Outline the categories of business planning and explain strategic planning
4. Discuss the organizing function of management
5. Explain the role of managerial leadership and the key leadership styles
6. Describe the management control process
Learning Activity Detail: Students will read Chapter 14 of the e-book
BUSN, 6th Edition
Marcella Kelly   |  Jim McGowen  | Chuck Williams
ISBN10: 1-133-18892-3 |  ISBN13: 978-1-133-18892-6
Instructor Notes/Key Points: Students will have direct access to their eBook materials within the module units. Students will be required to open file link to access the pdf version of the eBook.

Type of Media: pdf file access – Adobe Acrobat Reader
Media Filename/URL: No specified file name given. Cengage Publishing website for KCTCS Online VLI: BAS 160 module components located at: http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/ch06.html
Locate BAS 1603 and click on Chapter 14 downloads to access the pdf file for the eBook. It is
referred to as ―PDF File‖.

Student Resources: Free Downloads @: Adobe Acrobat Reader http://pdf.easy- downloads.org/index2.html?gclid=CK73sfLR45MCFQ7WsgodkUnpZw

Suggested Enrichment/Remediation Resources:
Student Textbook Companion Website:  http://4ltrpress.cengage.com/busn/
Student can access various activities and resources related to their eBook. This is publisher 
content designed and developed to assist the student in remediation and study. Student will access website and locate via the drop down textbox, the chapter they are working with. All available resources for the chapter will be listed along the left hand menu for students to access. Student will then decide which materials they would prefer to use to assist in furthering their knowledge and assisting in reinforcing the learning process.

TIME: 20	LEARNING ACTIVITY: Unit 1 PowerPoint Lecture
Learner Competencies/Outcomes:  Identify and differentiate between the forms of private business ownership.

1. Discuss the role of management and its importance to organizational success
2. Explain key theories and current practices of motivation
3. Outline the categories of business planning and explain strategic planning
4. Discuss the organizing function of management
5. Explain the role of managerial leadership and the key leadership styles
6. Describe the management control process

Learning Activity Detail: Students will view the text material which is a PowerPoint lecture with audio. This is an effective tool for auditory learners, who can reinforce their knowledge through hearing the content, more so than reading through it. It is not meant to totally replace the eBook readings, but to be used as a reinforcement of the lecture materials.

Instructor Notes/Key Points: The PowerPoint Lecture will help students to build on and reinforce comprehension of the subject matter presented within the unit of the course module. The PowerPoint Lecture is a PowerPoint lecture with voice-over explanations of the concepts presented. The PowerPoint Lecture will open in a new window; once students view the lecture, they will simply close the window and return to the Blackboard course. Remind students that they may have to adjust their speakers for audio.

Type of Media:  Students will need to have MS PowerPoint installed on their computer in order to view the lecture.
Media Filename/URL:  Unit2_eLecture

  PowerPoint Lecture 
To link out to the PowerPoint Lecture from within the course, copy the URL below into course:
 
   http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/IPPT_II.zip

Media file retrievable at Cengage Publisher website for KCTCS Online VLI: located at:

  http://custom.cengage.com/static_content/OLC/KCTCS/ba160_5e.html

Student Resources: Free PowerPoint Viewer Download:  http://office.microsoft.com/en- us/downloads/CD010798701033.aspx?ofcresset=1

Suggested Enrichment/Remediation Resources: N/A

  Type of Media: Accessed via the publisher’s website

  TIME: 10	LEARNING ACTIVITY: Unit 1 Glossary Terms	
Learner Competencies/Outcomes:

1. Discuss the role of management and its importance to organizational success
2. Explain key theories and current practices of motivation
3. Outline the categories of business planning and explain strategic planning
4. Discuss the organizing function of management
5. Explain the role of managerial leadership and the key leadership styles
6. Describe the management control process

Media Filename/URLhttp://websites.swlearning.com/cgi-wadsworth/course_products_wp.pl?fid=M35&product_isbn_issn=1111826730&chapter_number=14&resource_id=10&altname=Glossary


The student will review the unit 1 glossary terms.  The activity will open in a new window. Once they review the glossary terms, they may close the window and return to their Blackboard course.  This is not a graded assignment.  This assignment will assist the student with vocabulary terms from the unit.


TIME: 10	LEARNING ACTIVITY: Unit 1 Flash Cards

Learner Competencies/Outcomes:

1. Discuss the role of management and its importance to organizational success
2. Explain key theories and current practices of motivation
3. Outline the categories of business planning and explain strategic planning
4. Discuss the organizing function of management
5. Explain the role of managerial leadership and the key leadership styles
6. Describe the management control process



Learning Activity Detail: Students are not required to complete the activity, nor is it graded. The activity will assist students in building on recognition and comprehension of terminology they have been introduced to throughout the module. This is a good way for students to check their own knowledge of the subject matter presented. The flash cards activity is a simple card file.


Instructor Notes/Key Points: The activity will first open to the students as a link inside Blackboard, which once clicked, a new window will open to reveal the activity. Once a student completes the activity, they may close the window and return to Blackboard.
	


Media Filename/URL: BAS 1603-Learning Content-BAS 1603 Unit 1- Flash Cards

To link out to the flash cards from within the course, copy the URL below into course:

http://websites.swlearning.com/cgi-wadsworth/course_products_wp.pl?fid=M41&product_isbn_issn=1111826730&chapter_number=6&resource_id=6&altname=Glossary
Located on Cengage Publisher website for KCTCS Online VLI:
http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/ch01.html


Student Resources: Most current version of the flash plug-in here: http://www.macromedia.com/shockwave/download/download.cgi?P1_Prod_Version=Shockw aveflash

Suggested Enrichment/Remediation Resources: N/A






TIME: 10	LEARNING ACTIVITY: Unit 1 Crossword Puzzle
Learner Competencies/Outcomes: 

1. Discuss the role of management and its importance to organizational success
2. Explain key theories and current practices of motivation
3. Outline the categories of business planning and explain strategic planning
4. Discuss the organizing function of management
5. Explain the role of managerial leadership and the key leadership styles
6. Describe the management control process

Learning Activity Detail: The activity will assist students in building on recognition and comprehension of terminology they have been introduced to throughout the module. This is a good way for students to check their own knowledge of the subject matter presented.


Instructor Notes/Key Points: Students are not required to complete the activity, nor is it graded. The activity will first open a link inside Blackboard, which once the students click on; a new window will open to reveal the activity. Once students complete the activity, they may close the window and return to the Blackboard course. Students can then return to the learning content.

Type of Media: Web link associated with Cengage publishing. Link name and URL http://academic.cengage.com/resource_uploads/crossword_puzzle/1111826730_30135/
 Filename/URL: Crossword puzzle
Located within the Cengage website for KCTCS Online at http://academic.cengage.com/resource_uploads/crossword_puzzle/1111826730_30143/
Student Resources: The activity requires JAVA software.

Free Java down load at:   http://www.java.com/en/download/index.jsp

Suggested Enrichment/Remediation Resources: N/A


 TIME: 25	LEARNING ACTIVITY: Unit 1 Quiz
Learner Competencies/Outcomes: 

Identify and differentiate between the forms of private business ownership.
1.1. Discuss the pros and cons of operating a business as a sole proprietorship.
1.2. Describe the basic features of general partnerships, limited partnerships, and limited liability partnerships.
1.3. Explain why corporations have become the dominant form of business ownership.
1.4. Describe how various types of corporations differ.
1.5. Explain how a corporation can restructure through mergers and acquisitions.
1.6. Explain why limited liability companies have become increasingly popular.
1.7. Evaluate the advantages and disadvantages of franchising.
1.8. Explain the key reasons to launch a small business.
1.9. Describe the typical entrepreneurial mindset and characteristics.


Learning Activity Detail: Students are required to complete the Quiz prior to moving to the next unit in the module course. This activity is graded and does average into the student’s final overall grade.
Instructor Notes/Key Points: Students have one attempt and 25 minutes to complete the unit quiz which consist of 10 multiple choice questions.  Remind students that they must complete the quiz before submitting and/or closing out of the quiz window. Once students complete the quiz, the next unit module will open for them.
Type of Media: Bb Test Pool drawn from publisher test bank.
Media Filename/URL: Publisher Test Bank within Bb shell. Placed into Bb shell Test Pool.	
Access located on Cengage home page KCTCS Online webpage at:
http://custom.cengage.com/static_content/OLC/KCTCS/default.html

Student Resources: None


Suggested Enrichment/Remediation Resources: Students should be reminded of the importance to read feedback offered, along with referencing the specified areas of the modules offered within the pre-test feedback. Feedback references module objectives and eBook pages for students to easily locate materials associated with the test questions.



TIME: 10	LEARNING ACTIVITY: Unit 2 Overview

Learner Competencies/Outcomes:


1. Explain the importance of human resources to business success
2. Discuss key human resource issues in today’s economy
3. Outline challenges and opportunities that the human resources function faces
4. Discuss human resource planning and core human resources responsibilities
5. Explain the key federal legislation that affects human resources

Learning Activity Detail: Students will view a short overview of materials and topics presented in unit 2.

Instructor Notes/Key Points: This presentation is an overview of the topics which the unit will introduce students to.
Students may need directions on how to view the Soft Chalk presentation, as to how to access multiple pages using the page links at the top of the presentation screen.

Type of Media: Web Access
Media Filename/URL: BAS1603_LearningContent_Unit2

Student Resources: N/A

Suggested Enrichment/Remediation Resources: N/A






TIME: 25	LEARNING ACTIVITY: Unit 2 Text

Learner Competencies/Outcomes:


Explain the key reasons to launch a small business
1. Describe the typical entrepreneurial mindset and characteristics
2. Discuss funding options for small business
3. Analyze the opportunities and threats that small businesses face
4. Discuss ways to become a new business owner and tools to facilitate success
5. Explain the size, scope and economic contributions of small business



Learning Activity Detail: Students will read Chapter 15 of the e-book
 BUSN, 6th Edition
Marcella Kelly   |  Jim McGowen  | Chuck Williams
ISBN10: 1-133-18892-3 |  ISBN13: 978-1-133-18892-6


Instructor Notes/Key Points: Students will have direct access to their eBook materials within the module units. Students will be required to open file link to access the pdf version of the eBook.

Type of Media: pdf file access – Adobe Acrobat Reader
Media Filename/URL: No specified file name given. Cengage Publishing website for KCTCS Online VLI: BAS 160 module components located at: http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/PDF/26727_ch14.pdf
Locate BAS1603 and click on Chapter 15 downloads to access the pdf file for the eBook. It is
referred to as ―PDF File‖.

Student Resources: Free Downloads @: Adobe Acrobat Reader http://pdf.easy- downloads.org/index2.html?gclid=CK73sfLR45MCFQ7WsgodkUnpZw

Suggested Enrichment/Remediation Resources:
Student Textbook Companion Website:  http://4ltrpress.cengage.com/busn/
Student can access various activities and resources related to their eBook. This is publisher content designed and developed to assist the student in remediation and study. Student will access website and locate via the drop down textbox, the chapter they are working with. All available resources for the chapter will be listed along the left hand menu for students to access. Student will then decide which materials they would prefer to use to assist in furthering their knowledge and assisting in reinforcing the learning process.




TIME: 20	LEARNING ACTIVITY: Unit 2 PowerPoint Lecture
Learner Competencies/Outcomes:

1. Explain the importance of human resources to business success
2. Discuss key human resource issues in today’s economy
3. Outline challenges and opportunities that the human resources function faces
4. Discuss human resource planning and core human resources responsibilities
5. Explain the key federal legislation that affects human resources


Learning Activity Detail: Students will view the text material which is a PowerPoint lecture with audio. This is an effective tool for auditory learners, who can reinforce their knowledge through hearing the content, more so than reading through it. It is not meant to totally replace the eBook readings, but to be used as a reinforcement of the lecture of materials.

Instructor Notes/Key Points: The text will help students to build on and reinforce comprehension of the subject matter presented within the unit of the course module. The PowerPoint Lecture is a PowerPoint lecture with voice-over explanations of the concepts presented. The PowerPoint Lecture will open in a new window; once students view the
lecture, they will simply close the window and return to the Blackboard course. Remind students that they may have to adjust their speakers for audio.
Type of Media:  Students will need to have MS PowerPoint installed on their computer in order to view the lecture.
Media Filename/URL:  Unit2_eLecture

  PowerPoint Lecture

To link out to the PowerPoint Lecture from within the course, copy the URL below into course:

http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/PDF/26727_ch07.pdf




Media file retrievable at Cengage Publisher website for KCTCS Online VLI: located at:
http://custom.cengage.com/static_content/OLC/KCTCS/ba160.html

Student Resources: Free PowerPoint Viewer Download:  http://office.microsoft.com/en- us/downloads/CD010798701033.aspx?ofcresset=1
Suggested Enrichment/Remediation Resources: N/A












TIME: 10	LEARNING ACTIVITY: Unit 2 Glossary Terms

 Learner Competencies/Outcomes

1. Explain the importance of human resources to business success
2. Discuss key human resource issues in today’s economy
3. Outline challenges and opportunities that the human resources function faces
4. Discuss human resource planning and core human resources responsibilities
5. Explain the key federal legislation that affects human resources

	
This is not a graded assignment.  This assignment is to assist the student in vocabulary terms from the unit.  


Media Filename/URL http://websites.swlearning.com/cgi-wadsworth/course_products_wp.pl?fid=M35&product_isbn_issn=1111826730&chapter_number=14&resource_id=10&altname=Glossary

The student will review the unit glossary terms.  The activity will open in a new window. Once they review the glossary terms, they may close the window and return to their Blackboard course.  This is not a graded assignment.  This assignment will assist the student with vocabulary terms from the unit.



TIME: 10	LEARNING ACTIVITY: Unit 2 Flash Cards

Learner Competencies/Outcomes:


1. Explain the importance of human resources to business success
2. Discuss key human resource issues in today’s economy
3. Outline challenges and opportunities that the human resources function faces
4. Discuss human resource planning and core human resources responsibilities
5. Explain the key federal legislation that affects human resources


Media Filename/URL: http://websites.swlearning.com/cgi-wadsworth/course_products_wp.pl?fid=M41&product_isbn_issn=1111826730&chapter_number=14&resource_id=6&altname=Glossary 



Learning Activity Detail: Students are not required to complete the activity, nor is it graded. The activity will assist students in building on recognition and comprehension of terminology they have been introduced to throughout the module. This is a good way for students to check their own knowledge of the subject matter presented. The flash cards activity is a simple card file.


Instructor Notes/Key Points: The activity will first open to the students as a link inside Blackboard, which once clicked, a new window will open to reveal the activity. Once a student completes the activity, they may close the window and return to Blackboard.
	
Media Filename/URL: BAS 1603-Learning Content-BAS 1603 Unit 2- Flash Cards

To link out to the flash cards from within the course, copy the URL below into course:	

http://websites.swlearning.com/cgi-wadsworth/course_products_wp.pl?fid=M41&product_isbn_issn=1111826730&chapter_number=14&resource_id=6&altname=Glossary 

Located on Cengage Publisher website for KCTCS Online VLI:
http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/ch01.html


Student Resources: Most current version of the flash plug-in here: http://www.macromedia.com/shockwave/download/download.cgi?P1_Prod_Version=Shockw aveflash

Suggested Enrichment/Remediation Resources: N/A



TIME: 10	LEARNING ACTIVITY: Unit 2 Crossword Puzzle
Learner Competencies/Outcomes:

1. Explain the importance of human resources to business success
2. Discuss key human resource issues in today’s economy
3. Outline challenges and opportunities that the human resources function faces
4. Discuss human resource planning and core human resources responsibilities
5. Explain the key federal legislation that affects human resources



Learning Activity Detail: The activity will assist students in building on recognition and comprehension of terminology they have been introduced to throughout the module. This is a good way for students to check their own knowledge of the subject matter presented.

Instructor Notes/Key Points: Students are not required to complete the activity, nor is it graded. The activity will first open a link inside Blackboard, which once the students click on; a new window will open to reveal the activity. Once students complete the activity, they may close the window and return to the Blackboard course. Students can then return to the learning content.
Type of Media: Web link associated with Cengage publishing. Link name and URL Crossword
Puzzle

To link out to the Crossword Puzzle from within the course, copy the URL below into course:

http://academic.cengage.com/resource_uploads/crossword_puzzle/1111826730_30143/
Media Filename/URL: Crossword puzzle
Located within the Cengage website for KCTCS Online at http://custom.cengage.com/static_content/OLC/KCTCS/ba160.html

Student Resources: The activity requires JAVA software.
Free Java down load at:   http://www.java.com/en/download/index.jsp

Suggested Enrichment/Remediation Resources: N/A


  TIME: 25	LEARNING ACTIVITY: Unit 2 Quiz
Learner Competencies/Outcomes:

1. Explain the importance of human resources to business success
2. Discuss key human resource issues in today’s economy
3. Outline challenges and opportunities that the human resources function faces
4. Discuss human resource planning and core human resources responsibilities
5. Explain the key federal legislation that affects human resources

Learning Activity Detail: Students are required to complete the Quiz prior to moving to the Post-Test in the module course. This activity is graded and does average into the student’s final overall grade.
Instructor Notes/Key Points: Students have one attempt and 25 minutes to complete the unit quiz which consist of 10 multiple choice questions.  Remind students that they must complete the quiz before submitting and/or closing out of the quiz window. Once students complete the quiz, the next unit module will open for them.
Type of Media: Bb Test Pool drawn from publisher test bank.
Media Filename/URL: Publisher Test Bank within Bb shell. Placed into Bb shell Test Pool.
Access located on Cengage home page KCTCS Online webpage at:
http://custom.cengage.com/static_content/OLC/KCTCS/default.html

Student Resources: None

Suggested Enrichment/Remediation Resources: Students should be reminded of the importance to read feedback offered, along with referencing the specified areas of the modules offered within the pre-test feedback. Feedback references module objectives and eBook pages for students to easily locate materials associated with the test questions


TIME: 5	LEARNING ACTIVITY: Unit 3 Overview

Learner Competencies/Outcomes:
1. Explain the purposes of laws and identify the major sources of law in the United States
2. Describe the characteristics of a contract and explain how the terms of contracts are enforced
3. Describe how both title and risk pass from the seller to the buyer when a sale occurs
4. Provide an overview of the legal principles governing agency, intellectual property, and bankruptcy

Learning Activity Detail: Students will view a short overview of materials and topics presented in unit 3.

Instructor Notes/Key Points: This presentation is an overview of the topics which the unit will introduce students to.
Students may need directions on how to view the Soft Chalk presentation, as to how to access multiple pages using the page links at the top of the presentation screen.

Type of Media: Web Access
Media Filename/URL: BAS1603_LearningContent_Unit3

Student Resources: N/A

Suggested Enrichment/Remediation Resources: N/A



TIME: 25	LEARNING ACTIVITY: Unit 3 Text 

Learner Competencies/Outcomes:

1.Explain the purposes of laws and identify the major sources of law in the United States
2. Describe the characteristics of a contract and explain how the terms of contracts are enforced
3. Describe how both title and risk pass from the seller to the buyer when a sale occurs
4. Provide an overview of the legal principles governing agency, intellectual property, and bankruptcy

Learning Activity Detail: Students will read Chapter 3 of the e-book:
 BUSN, 6th Edition
Marcella Kelly   |  Jim McGowen  | Chuck Williams
ISBN10: 1-133-18892-3 |  ISBN13: 978-1-133-18892-6


Instructor Notes/Key Points: Students will have direct access to their eBook materials within the module units. Students will be required to open file link to access the pdf version of the eBook.

Type of Media: pdf file access – Adobe Acrobat Reader
Media Filename/URL: No specified file name given. Cengage Publishing website for KCTCS Online VLI: BAS 160 module components located at: http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/ch17.html
Locate BAS1603 and click on Chapter Appendix 1 downloads to access the pdf file for the eBook. It is
referred to as ―PDF File‖.

Student Resources: Free Downloads @: Adobe Acrobat Reader http://pdf.easy- downloads.org/index2.html?gclid=CK73sfLR45MCFQ7WsgodkUnpZw

Suggested Enrichment/Remediation Resources:
Student Textbook Companion Website:  http://4ltrpress.cengage.com/busn/
Student can access various activities and resources related to their eBook. This is publisher content designed and developed to assist the student in remediation and study. Student will access website and locate via the drop down textbox, the chapter they are working with. All available resources for the chapter will be listed along the left hand menu for students to access. Student will then decide which materials they would prefer to use to assist in furthering their knowledge and assisting in reinforcing the learning process.







TIME: 20		LEARNING ACTIVITY: Unit 3 PowerPoint Lecture
Learner Competencies/Outcomes:

1. Explain the purposes of laws and identify the major sources of law in the United States
2. Describe the characteristics of a contract and explain how the terms of contracts are enforced
3. Describe how both title and risk pass from the seller to the buyer when a sale occurs
4. Provide an overview of the legal principles governing agency, intellectual property, and bankruptcy

Learning Activity Detail: Students will view the PowerPoint material which is a PowerPoint lecture with audio. This is an effective tool for auditory learners, who can reinforce their knowledge through hearing the content, more so than reading through it. It is not meant to totally replace the eBook readings, but to be used as a reinforcement of the lecture of materials.

Instructor Notes/Key Points: The PowerPoint Lecture will help students to build on and reinforce comprehension of the subject matter presented within the unit of the course module. The PowerPoint Lecture is a PowerPoint lecture with voice-over explanations of the concepts presented. The PowerPoint Lecture will open in a new window; once students view the lecture, they will simply close the window and return to the Blackboard course.
Remind students that they may have to adjust their speakers for audio.

Type of Media:  Students will need to have MS PowerPoint installed on their computer in order to view the lecture.

Media Filename/URL:  Unit3_eLecture

  PowerPoint Lecture
 To link out to the PowerPoint Lecture from within the course, copy the URL below into course:
  http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/IPPT_IV.zip

Media file retrievable at Cengage Publisher website for KCTCS Online VLI: located at:
http://custom.cengage.com/static_content/OLC/KCTCS/ba160.html

Student Resources: Free PowerPoint Viewer Download:  http://office.microsoft.com/en- us/downloads/CD010798701033.aspx?ofcresset=1

Suggested Enrichment/Remediation Resources: N/A






	

TIME: 10	LEARNING ACTIVITY: Unit 3 Glossary Terms

Learner Competencies/Outcomes:
	
1. Explain the purposes of laws and identify the major sources of law in the United States
2. Describe the characteristics of a contract and explain how the terms of contracts are enforced
3. Describe how both title and risk pass from the seller to the buyer when a sale occurs
4. Provide an overview of the legal principles governing agency, intellectual property, and bankruptcy


Media Filename/URL: http://websites.swlearning.com/cgi-wadsworth/course_products_wp.pl?fid=M35&product_isbn_issn=1111826730&chapter_number=17&resource_id=10&altname=Glossary

The student will review the unit glossary terms.  The activity will open in a new window. Once they review the glossary terms, they may close the window and return to their Blackboard course.  This is not a graded assignment.  This assignment will assist the student with vocabulary terms from the unit.




TIME: 10	LEARNING ACTIVITY: Unit 3 Flash Cards

Learner Competencies/Outcomes:


1. Explain the purposes of laws and identify the major sources of law in the United States
2. Describe the characteristics of a contract and explain how the terms of contracts are enforced
3. Describe how both title and risk pass from the seller to the buyer when a sale occurs
4. Provide an overview of the legal principles governing agency, intellectual property, and bankruptcy
Learning Activity Detail: Students are not required to complete the activity, nor is it graded. The activity will assist students in building on recognition and comprehension of terminology they have been introduced to throughout the module. This is a good way for students to check their own knowledge of the subject matter presented. The flash cards activity is a simple card file.


Instructor Notes/Key Points: The activity will first open to the students as a link inside Blackboard, which once clicked, a new window will open to reveal the activity. Once a student completes the activity, they may close the window and return to Blackboard.
	


Media Filename/URL: BAS 1603 Learning Content-BAS 1603 Unit 3- Flash Cards

To link out to the flash cards from within the course, copy the URL below into course:

http://websites.swlearning.com/cgi-wadsworth/course_products_wp.pl?fid=M41&product_isbn_issn=1111826730&chapter_number=-6&resource_id=6&altname=Glossary 
Located on Cengage Publisher website for KCTCS Online VLI:
http://custom.cengage.com/static_content/OLC/KCTCS/data/BAS160_5e/ch01.html

Student Resources: Most current version of the flash plug-in here: http://www.macromedia.com/shockwave/download/download.cgi?P1_Prod_Version=Shockw aveflash

Suggested Enrichment/Remediation Resources: N/A



TIME: 10	LEARNING ACTIVITY: Unit 3 Crossword Puzzle
Learner Competencies/Outcomes:

1.Explain the purposes of laws and identify the major sources of law in the United States
2. Describe the characteristics of a contract and explain how the terms of contracts are enforced
3. Describe how both title and risk pass from the seller to the buyer when a sale occurs
4. Provide an overview of the legal principles governing agency, intellectual property, and bankruptcy

Learning Activity Detail: The activity will assist students in building on recognition and comprehension of terminology they have been introduced to throughout the module. This is a good way for students to check their own knowledge of the subject matter presented.

Instructor Notes/Key Points: Students are not required to complete the activity, nor is it graded. The activity will first open a link inside Blackboard, which once the students click on; a new window will open to reveal the activity. Once students complete the activity, they may close the window and return to the Blackboard course. Students can then return to the learning content.
Type of Media: Web link associated with Cengage publishing. Link name and URL Crossword
Puzzle

Crossword Puzzle

To link out to the Crossword Puzzle from within the course, copy the URL below into course:

 http://academic.cengage.com/resource_uploads/crossword_puzzle/1111826730_30128/ 

Media Filename/URL: Crossword puzzle
Located within the Cengage website for KCTCS Online at http://custom.cengage.com/static_content/OLC/KCTCS/ba160.html


Student Resources: The activity requires JAVA software.
free Java down load at:   http://www.java.com/en/download/index.jsp

Suggested Enrichment/Remediation Resources: N/A







TIME: 25	LEARNING ACTIVITY: Unit 3 Quiz
Learner Competencies/Outcomes:

1. Explain the purposes of laws and identify the major sources of law in the United States
2. Describe the characteristics of a contract and explain how the terms of contracts are enforced
3. Describe how both title and risk pass from the seller to the buyer when a sale occurs
4. Provide an overview of the legal principles governing agency, intellectual property, and bankruptcy

Learning Activity Detail: Students are required to complete the Quiz prior to moving to the next unit in the module course. This activity is graded and does average into the student’s final overall grade.
Instructor Notes/Key Points: Students have one attempt and 25 minutes to complete the unit quiz which consist of 10 multiple choice questions.  Remind students that they must complete the quiz before submitting and/or closing out of the quiz window. Once students complete the quiz, the next unit module will open for them.
Type of Media: Bb Test Pool drawn from publisher test bank.
Media Filename/URL: Publisher Test Bank within Bb shell. Placed into Bb shell Test Pool.
Access located on Cengage home page KCTCS Online webpage at:
http://custom.cengage.com/static_content/OLC/KCTCS/default.html

Student Resources: None
Suggested Enrichment/Remediation Resources: Students should be reminded of the importance to read feedback offered, along with referencing the specified areas of the modules offered within the pre-test feedback. Feedback references module objectives and eBook pages for students to easily locate materials associated with the test questions




TIME: 60	LEARNING ACTIVITY: BAS 1603 Homework 

This assignment covers Unit 1, Unit 2, and Unit 3.  The student doesn’t have to do this in one sitting.  The student will get feedback and see their grade once the assignment has been graded.   The student should be specific in their answer and show that they can incorporate what they have learned through the course material into the essay. This assignment is worth 100 points towards their final grade.
Once they submit the Homework assignment, the last test, BAS 1603 Post Test, will open for them.  
Learning Activity Detail: The homework assignment is graded. This is an area where students can practice putting concepts to work as they apply to real world scenarios. Students are directed to click on above link to access the Homework Assignment. The essay questions for the homework assignment are generated from a pool of essay questions covering all units in this module.
Instructor Notes/Key Points: Use the rubric to assist you in helping the student see areas where improvement may be needed.
Essay Rubric for Homework Assignment: To be used to assist with facilitator feedback for student enhancement skills:



	Homework Assignment Rubric

	High Quality Post  - 17 – 20

	Student’s contribution to the Essay Topic indicates their mastery of the materials
assigned. Student’s responses might integrate multiple views and/or show value.  Student provides evidence that they are reading the assigned materials and are responding
accordingly, bringing out interesting interpretations. Students appear to know the facts and are able to analyze them and handle conceptual ideas.

	Medium Quality Post - 11 - 16

	Student responses build on the concept and dig deeper into assigned questions or issues. When a student makes intelligent remarks, including some good critique of the course material, then they have demonstrated their understanding of the material. Student’s essays demonstrate confidence with the materials, but may be just a bit off target in one area or another.


	                                                 Low Quality Post – 6 – 10


	Student has meaningful essay. Posts that state minimal explanation and include an explanation of what is disagreed or agreed upon and why, or introduce an argument that adds to the concept. Student may have rambling, lengthy responses that show no sign of having been re- read and refined before submission, and their writing suffers lack of clarity and comprehension.


	Unsatisfactory Post – 0 to 5


	Students will receive little credit in the essay questions by just making trivial comments and unspecific answers, without adding any new thought. At the low end of the spectrum, no submission gets a "0." If students do not complete the homework assignment, they do not earn any points.








TIME: 40	LEARNING ACTIVITY: BAS 1603 Post-Test
Learner Competencies/Outcomes: To gauge the student’s level of knowledge of the related competencies to the module:

1. Identify the management skills necessary for business in a capitalistic economy.
1.1. Explain the key federal legislation that impacts human resources
1.2. Discuss key human resource issues in today's economy
1.3. Explain the importance of human resources to business success
1.4. Explain how technology has influenced operations management
 
2. Explain the need for human relation skills in managing a business.
2.1. Explain the importance of human resources to business success
2.2. Outline challenges and opportunities that the human resources function faces
2.3. Discuss human resource planning and core human resources responsibilities
 
3. Explain motivation theories and the importance of motivating employees.
3.1. Discuss the role of management and its importance to success
3.2. Explain key theories and current practices of motivation
3.3. Explain the role of managerial leadership and the key leadership styles
3.4. Discuss the organizing function of management
 
4. Describe a variety of management careers and management specialties.
4.1. Discuss the role of operations management in business
4.2. Describe the key responsibilities of operations managers
4.3. Explain the movement toward lean production



Learning Activity Detail: Students are required to complete the Post-Test, which consists of 25 multiple choice questions.
   


The Post-Test is designed to Measure the student’s knowledge and skill level after completion of participation in the module learning content; as well as helping the learner to identify certain areas he/she may need to re-focus on prior to attempting the post-test for the second or third attempt. .

Instructor Notes/Key Points:

Students will have 40 minutes and three attempts to complete the Post-Test. Student must score 70% or higher to achieve the preset mastery level score. The student’s number of attempts will be determined by the end date of the module, as outlined in their Learning Contract. Students will be able to access the module materials and post-test up until the end date stated on their individual Learning Contract. End date is determined by the student’s start date for the module.

Be sure they complete the post-test before submitting and/or closing out of the test window; remind students to be sure that they have set aside enough time to complete the post-test prior to starting it. Students should read the feedback carefully and return to units of study for the questions that were incorrect, in order to return and master the post-test questions.  Students will have three attempts to complete the Post-Test. The student’s number of attempts will be determined by the end date of the module, as outlined in their Learning Contract. Students will be able to access the module materials and post-test up until the end date stated on their individual Learning Contract.

Post-Test:

Student mastery level has been determined to be a score of 70% or higher for this course module. If student scores below 70%, student will be directed to areas of weakness for restudy in order to master subject topics, prior to reattempting post-test.
Type of Media: Bb Test Pool drawn from publisher test bank.
Media Filename/URL: Publisher Test Bank within Bb shell. Placed into Bb shell Test Pool.
Access located on Cengage home page KCTCS Online webpage at:
http://custom.cengage.com/static_content/OLC/KCTCS/default.html

Student Resources: None

Suggested Enrichment/Remediation Resources: Students should be reminded of the importance to read feedback offered, along with referencing the specified areas of the modules offered within the post-test feedback. Feedback references module objectives and eBook pages for students to easily locate materials associated with the test questions.


Students are required to score a 70% or higher to achieve the predetermined level of mastery of the module competencies. If a student scores below 70%, they will be directed to specific areas of the module for restudy in order to master subject topics, prior to reattempting post- test.  Student’s final letter grade will be determined by either the score on the Prior Knowledge Credit Option or the average of weighted grade items within the module.




NOTATION: Reminder: Credit for Prior Knowledge:
KCTCS Online open-entry course modules are based on the goal that students will demonstrate competency.  Through KCTCS Online, students have one opportunity to receive credit for prior learning. To receive this credit, students must demonstrate mastery of the course module competencies through the following steps:



	Take the pre-test. The pre-test may only be taken once to receive prior credit.  If the score on the pre-test meets a level of pre-determined competency, the student will have the option to immediately take post-test.
	If the student demonstrates mastery of competencies on the post-test, a final grade will be awarded and the student will receive credit for the course. The final grade is based upon the actual score earned on the post-test.  Credit for the course includes the post- test score along with any other assignments affecting the final course grade.
	If the student does not demonstrate mastery of competencies on the post-test, the student must remain enrolled in the course module until successfully completing all of the course module requirements and the post-test, or until the end date of the course module- whichever comes first.  Upon the end date of the course module, the student will receive a final grade based on completed assignments and post-test scores.




Credit for Prior Knowledge Post-Test:

Student is required to score 80% or higher to achieve the predetermined level of mastery for module competencies. If student scores below 80%, student will be directed to specific areas within the module units in order to restudy to assist with reaching the master level of the subject topics, prior to reattempting post-exam.


Eligibility for Credit for Prior Knowledge is determined with an overall score of 80% to 100% on the Pre-Test.

If students achieve the required score of 80% to 100%, they will be prompted to answer whether or not they choose to take the Post-Test for the Prior Knowledge Credit Option. The question
will present itself in a Test format; asking the student to choose True for YES and False for NO, in order to either open the Post-Test for the student or to allow the student to move onto the Learning Content of the module.


Facilitator may have to assist students in understanding how the Prior Knowledge Credit Option work, especially if this is their first module or the first time they have achieved a required score on a pre-test. If a student achieves the required score for the Post-Test per the Prior Knowledge Credit Option, the facilitator will be required to post the student’s final grade for the post-test as being the student’s overall grade score for the module. For an example: The post-test is set at
90% to 100% in order for a student to successfully fulfill the Prior Knowledge Credit Option; this would then give the student an A as a final grade. This will be the grade that the facilitator will assign the student as being the final letter grade earned.






The grade the student earns will show in the Grade Center under the heading “Prior Knowledge Credit Option”. This is not weighted into the normal score for the student(s) who attempt the module work. The facilitator will be required to assign the student the grade letter of the Prior Knowledge Credit Option if the student achieves an overall score of 80% to 100%.




LABORATORY/CLINICAL TEACHING OUTLINE


TIME: Minutes	LEARNING ACTIVITY: N/A
There are no Labs for any of the Business Administration Project Modules.








COURSE MODULE: BAS1603  Pre-Assessment



Assessment Tool:
25 multiple choice questions pulled from a random block of questions; Sitting within a pool of
738 questions.



File Location/Name:
Publisher Test Bank within Bb shell. Placed into Bb shell Test Pool. Access located on Cengage home page KCTCS Online webpage at: http://custom.cengage.com/static_content/OLC/KCTCS/default.html



COURSE MODULE BAS1603:  Post-Assessment



Assessment Tool:
25 multiple choice questions pulled from a random block of questions; Sitting within a pool of
738 questions.



File Location/Name:
Publisher Test Bank within Bb shell. Placed into Bb shell Test Pool. Access located on Cengage home page KCTCS Online webpage at: http://custom.cengage.com/static_content/OLC/KCTCS/default.html
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