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ITSC 2339 PC Help Desk: C1.1 Microsoft Paint
[bookmark: _GoBack]https://youtu.be/O3KaBfAtT6M

0:00:07.960,0:00:14.270
Alright today we are going to be working with
Microsoft Paint for this lab. On this lab

0:00:14.270,0:00:19.380
you want to get a little bit familiar with
Microsoft Paint so click the blue down arrow

0:00:19.380,0:00:25.150
there, you’ve got your new files, you’ve
got your open existing files you’ve got

0:00:25.150,0:00:33.230
your save and save as. Now when you save using
paint always save your pictures as a jpeg

0:00:33.230,0:00:39.329
its easier to work with in your document.
So lets go out and grab our Microsoft Word

0:00:39.329,0:00:47.789
here, so we’ve got some pictures right there,
so lets go print screen, then you can minimize Microsoft

0:00:47.789,0:00:54.620
Word,  you come up here and click on the paste
button, your picture comes in, so lets take

0:00:54.620,0:01:04.570
this box right here where VM ware player is, now
to select it always select in the square here

0:01:04.570,0:01:11.200
so that you get you little bullseye drag your
bullseye around, get the picture you want

0:01:11.200,0:01:16.640
let go of it. When you drag you hold down
the left button drag it until you get your

0:01:16.640,0:01:22.920
picture, once you get the blue line around
it you right click, you go copy,  you go back up here to

0:01:22.920,0:01:29.770
the blue area you click on new, don’t save the
other picture then you click on the paste

0:01:29.770,0:01:36.259
button again, now you’ve got the picture
you want. Now if you need to tailor it, or chop

0:01:36.259,0:01:43.039
it down a little bit you can, use the crop
tool, you can say you know what this one looks

0:01:43.039,0:01:50.259
good. Now you go in you do save as…there’s
your .jpg, you always move over and save it

0:01:50.259,0:01:56.649
as a .jpg, you box to save as comes up you
can put it in your pictures, if you have somewhere

0:01:56.649,0:02:05.340
else to save it as then you type in the name
you want, I want VM ware, and then I go save

0:02:05.340,0:02:13.600
and it already saved. If you need to retrieve
a picture you go to open, there’s our VM

0:02:13.600,0:02:22.950
ware, you click on it and there’s our picture.
This is Microsoft Paint 101.
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