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	Course Information:

	College: 
	Western Technical College

	Course Title:  
	Professionalism and Success Course

	Course Number: 
	10104128









Course Developer 



[bookmark: _GoBack]

Directions:  Complete and submit the following documents to your College Course Reviewer:

All templates, checklists and examples located at INTERFACE Developer Central 
	Course Developer Name:
	Tonya Wagner
	Date Submitted:
	10/13/2015
	Notes:

	Complete?
Yes or n/a.
	 
	You will need one set of documents for each course. 
	

	Y
	1:
	This form: INTERFACE Requirements Scoring Guide.
	

	Y
	1a:
	 UDL Checklist.
	

	Y
	1b:
	 ADA Checklist.
	

	Y
	2:
	WIDS Course Design (.doc format).
	

	Y
	3:
	Course Schedule.
	

	Y
	4:;
	OER Attribution list (if applicable).
	

	 Y
	5:
	Learning Materials attached in WIDS to the corresponding Learning or Assessment Activity (instructor created or Open Education Resource (OER) – no copyrighted materials, if applicable).
	

	 n/a
	5a:
	Identify Embargoed Learning Materials – no student access (if applicable).
* Please identify any assessment materials that will need to be hidden from student access in the OER by placing (EMBARGO) on the corresponding assessment activity.
	


Each individual item (document, video, audio file, etc...) must have in one place
· CC BY 4.0 Licensed except where otherwise noted  
· DOL disclaimer 
· All copyrighted work omitted and properly referenced.  It is ok to reference or include a link to copyrighted material.  We cannot include the actual copyrighted materials in what is published to the DOL Open Education Resource Repository. 
Scoring.
Rating Scale.
	Value:
	Description:

	Met:
	Fully or adequately met expectations.

	Not Met:
	Partially met or failed to meet expectations.

	N/A:
	Not Applicable (Textbooks, Learner Supplies, Scoring Guide, Rating Scale/Scoring Standard).


Scoring Standard
You must receive a rating of "Met" or "N/A" on each criterion in order to successfully meet the requirements of the grant. Please place an “X’ in the column that applies.
WIDS General Scoring Guide
	
	Criteria:
	Met:
	Not Met:
	N/A:

	1:
	ABOVE THE LINE:
	

	2:
	Course Outcome Summary includes:
	

	3:
	Course Information:
	
	
	

	4:
	Textbooks - Professionalism: Skills for the Workplace. 4th Edition. Copyright 2016. Anderson, Lydia E. and Sandra B. Bolt. Publisher: Pearson. ISBN-13:978-0-321-95944-7. Required 

http://www.mypearsonstore.com/bookstore/professionalism-skills-for-workplace-success-9780321959447?xid=PSED   Added by ID Specialist to help with review.  Includes an overview of the text and table of contents.  
	X
	
	

	5:
	Learner Supplies - if applicable.
	NA
	
	

	6:
	Course Competencies - 3-6 per credit, written at the Applying level or above on Bloom's Taxonomy.
	X
	
	

	7:
	Performance Standards - Assessment Strategy, Criteria Lead-in, Criteria.
	X
	
	

	8:
	Learning Objectives - 2-10 per Course Competency / written at or below the level of the Course Competency.
	X
	
	

	9:
	Grading Information (includes grading scale and weighted values of assessments [i.e. Projects = 30%  Discussions = 25%  Quizzes = 30%  Lab Activities = 15%] ).(Included with Course Schedule)
	X
	
	

	10:
	INTERFACE Course Schedule template (includes the suggested timeline and sequence for delivery of course content). (Includes grading information)
	X
	
	

	11:
	BELOW THE LINE:
	

	12:
	Learning Plans include:
	

	13:
	Overview/Purpose and Target Competency(s).
	X
	
	

	14:
	Learning Activities - contain clear step by step guidelines and instructions for the learner, begin with an action verb.
	X
	
	

	15:
	Assessment Activities - state the activities that learner will complete to demonstrate competency, may refer to a PAT for detailed directions or include a rubric/assignment document as a Learning Material.
	X
	
	

	16:
	Learning Materials - add necessary Learning Materials if applicable, refer to Accessibility, Technical Standards for Digital Assets and Intellectual Property Rights Scoring Guides (located on this document) for specific requirements in each of these areas.
Note: Learning Materials attached in WIDS to the corresponding Learning or Assessment Activity.
	X
	
	

	17:
	Performance Assessment Tasks include:
	

	18:
	Directions - contain clear step by step guidelines and instructions for the learner to complete the task.
	X
	
	

	19:
	Target Course Competency(s).
	X
	
	

	20:
	Scoring - Rating Scale and Scoring Standard (to state minimal performance necessary to demonstrate competency)
	X
	
	

	21:
	Scoring Guide - includes Criteria and Ratings 
	X
	
	


Accessibility Scoring Guide
	
	Criteria:
	Met:
	Not Met:
	N/A:

	1:
	UNIVERSAL DESIGN (use the UDL Checklist).
	X
	
	

	2:
	ADA COMPLIANT (use the ADA Checklist).
	X
	
	

	3:
	WEB CONTENT ACCESSIBILITY (Refer to Web Content Accessibility Guidelines).
	

	4:
	Perceivable.
	
	
	X

	5:
	Operable.
	
	
	X

	6:
	Understandable.
	
	
	X

	7:
	Robust.
	
	
	X


Technical Standards for Digital Assets Scoring Guide
	
	Criteria:
	Met:
	Not Met:
	N/A:

	1:
	FORMAT FOR DIGITAL ASSETS (refer to Formats for Digital Assets).
	

	2:
	Digital File Formats – editable formats supported by applications in broad use such as MS Word, Powerpoint and Excel.
* for documents.
* for images.
* for video.
* for audio.
	X
	
	

	3:
	Meta data for describing the resource.
*description "tags" are included in either the Course Description or Guidelines area in WIDS (10 to 20 search or subject keywords or phrases that allow users to find the materials in the repository).
	X
	
	


Intellectual Property Scoring Guide  
	
	Criteria:
	Met:
	Not Met:
	N/A:

	1:
	CREATIVE COMMONS  (refer to Creative Commons Attribution 4.0 License).
	

	2:
	Shareable:
	

	3:
	Attribution List:  
Items on the Attribution List are copyright free and able to be redistributed.
	X
	
	

	4:
	Adaptable:
	

	5:
	Course Outcome Summary, Learning Plans and Performance Assessment Tasks, and all materials contained within, are able to be remixed, transformed and built upon for any purpose, even commercially.
(https://creativecommons.org/licenses/by/4.0/).
	X
	
	

	6:
	All items submitted include DOL Disclaimer and CC BY 4.0 License.
	X
	
	



College Reviewer


Directions:  Review, approve and submit the following documents to the INTERFACE Instructional Design Specialist:  
	College Reviewer Name:
	Pat Mielke
	Date Approved:
	10/15/2015
	Notes:

	Approved?
Yes. No. n/a.
	 
	You will need one set of documents for each course. 
	

	Y
	1:
	INTERFACE Requirements Scoring Guide.
	

	Y
	1a:
	 UDL Checklist.
	

	Y
	1b:
	 ADA Checklist.
	

	Y
	2:
	WIDS Course Design (.doc format).
	

	Y
	3:
	Course Schedule.
	

	
	4:
	OER Attribution list (if applicable).
	

	Y
	5:
	Learning Materials attached in WIDS to the corresponding Learning or Assessment Activity (instructor created or Open Education Resource (OER) – no copyrighted materials, if applicable).
	

	NA
	5a:
	Identify Embargoed Learning Materials – no student access (if applicable).
* Please identify any assessment materials that will need to be hidden from student access in the OER by placing (EMBARGO) on the corresponding assessment activity.
	

	Y
	6 :
	Completed College Quality Rubric (per normal college process). 
	





Instructional Design Specialist



Directions:  Review, approve and submit the following documents to the Third Party Reviewer.  
	Instructional Design Specialist:
	Kate Milani
	Date Approved:
	11-18-2015
	Notes:

	Approved?
Yes. No. n/a.
	 
	You will need one set of documents for each course. 
	

	Yes
	1:
	INTERFACE Requirements Scoring Guide.
	ID Specialist added link to textbook website, to help with review.  

	Yes
	1a:
	 UDL Checklist.
	

	Yes
	1b:
	 ADA Checklist.
	

	Yes
	2:
	WIDS Course Design (.doc format).
	Course Design is well organized with the pattern LP1, applicable PATS, 
LP2, applicable PATS, etc… 

	Yes
	3:
	Course Schedule.
	Includes grading information

	n/a
	4:
	OER Attribution list (if applicable).
	

	Yes
	5:
	Learning Materials attached in WIDS to the corresponding Learning or Assessment Activity (instructor created or Open Education Resource (OER) – no copyrighted materials, if applicable).
	

	n/a
	5a:
	Embargoed Learning Materials separated for restricted access– no student access (if applicable).
	

	Yes
	6 :
	Completed College Quality Rubric (per normal college process). 
	




This work by the Wisconsin Technical College System INTERFACE Consortium is licensed under a Creative Commons Attribution 4.0 International license. 

Third Party marks and brands are the property of their respective holders.  Please respect the copyright and terms of use on any webpage links that may be included in this document.
 
This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The product was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The U.S. Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership. This is an equal opportunity program. Assistive technologies are available upon request and include Voice/TTY (771 or 800-947-6644).
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