[bookmark: _GoBack]DOCUMENTATION: Bellevue College September 10th, 2014
Introduction to a Networking Virtual Lab Event for Year Up (BOOT CAMP)

Target audience: 20 Year Up Students (traditionally underrepresented students & CBO)
Session length:  (11:30 am-1:30 pm) A 2 hour introduction to a virtual lab environment that focuses on computer networking technology. The objective is to provide students with an overview of technical content they will learn in the Technical Support certificate program at Bellevue College.
Registration method: Sign-up sheet at Year Up
Day of Event: Wednesday, September, 10th, 2014 
Location: Orcas Computer Lab, Year Up, Seattle
Staff: Bellevue College Faculty – Tom Lee, Leslie Gonzalez & Gerald Harvey—Fast Track to IT Grant
	
Planning Process: 
1. Identify target audience, Year Up’s schedule, and faculty available to teach networking. 
2. Determine location of event (BC Campus or Year Up Seattle), equipment, assistance, room capacity, the number of students, and the lesson student will be learning (faculty). 
3. Identify the technology necessary.
4. Develop registration process for students. 
5. Create promotional material including: Name and topic of the event; date, time and location; registration instructions; contact information; grant and college disclaimers; grant, DOL and college logo.  
6. Distribute promotional materials to Year Up students.
7. Maintain communication with faculty, dean, and Year Up for updates or changes. 
Post Event: 
1. Collect the sign-in sheet.
Results: 
1. 20 spots were available; 9 students signed up and 7 showed (3 females; 4 males).  Gerald helped students log in and answer questions. This was an applied learning lesson and course content covered some lessons from “IT Essentials (Comptia A+).”  Tom gave a demonstration of the VLAB, how to logon to their user accounts, and train using the Virtual Desktop Environment (VDI).  Students have access until September 21st, 11 days total with the practice tests.  Tom tested their knowledge to gage where they were—most had heard of terminology but had not worked with permissions and IP addressing.  Tom provided students with two 2 “study guides” to help them learn the material after the lesson. Students were very engaged, asked questions, and took notes.  Tom made sure students knew how to access their accounts at home or any computer to practice/train.  
 
