


NWCCD Strategy 3.2: CLEP Testing Process

Policy:

Students, who have knowledge gained through independent study, prior course work, on-the-job training, professional development, and cultural experiences, have the opportunity to demonstrate their mastery in college-level material by testing out of a number of CLEP (College-level Examination Program) academic areas.  This testing provides students with an opportunity to save money, pursue greater academic success, and improve retention within institutions. The Northern Wyoming Community College District accepts credits from twenty-one of the thirty-three CLEP exams, and records them to the student’s transcript. 
CLEP examinations cover material taught in courses that most students take as requirements in the first two years of college. A college usually grants the same amount of credit to students earning satisfactory scores on the CLEP examination it grants to students successfully completing the course. 

Guidelines:

1. Testers need to call at least 24 hours in advance to schedule a test, to ensure availability.
2. Tests are $80.00 per exam, paid to CLEP during registration, which is done on the website http://clep.collegeboard.org/started 
3. An additional $20.00 is paid to Sheridan College for the test administration fee
4. Scheduling is determined by the testing center, therefore testers need to call and set up a time after they have registered on the CLEP website
5. Test scores will be printed once the student is done testing. Additional test scores can be requested at www.collegeboard.com/clep  
6. Credits appear on transcripts only
7. Student’s with documented disabilities must make arrangements ahead of time with CLEP and the testing center
8. Valid, government-issued photo ID is required at time of appointment
9. Testers will receive a printed copy of their scores immediately after testing, however Sheridan College requires an official transcript from CLEP to post credits to the student’s transcript. 
10. DANTES funds the $80.00 EXAM FEE ONLY for active duty military if they take the exam off base at a NTC. DANTES funds all fees if the test is taken at an on-base test center
11. DANTES funds the $80.00 EXAM FEE ONLY for spouses and civilian employees of the Air Force Reserve, Air National Guard, Army National Guard, Army Reserve, and Coast Guard. They fund all fees if the test is taken at an on-base test center
12. DANTES does not fund CLEP testing for the following military-related groups.
a. Veterans are not funded, the U.S. Department of Veteran Affairs will fully reimburse exam fees
b. Dependents of Active Duty Military
c. Spouses of other Active Duty Military
i. Air Force
ii. Army
iii. Marine Corps
iv. Marine Corps Reserve
v. Navy & Navy Reserve

Process:

1. Those interested in taking a CLEP test, but have not applied for admissions at NWCCD, need to first speak with the Testing Center Coordinator. 
a. At the time of this conversation, the tester can inquire about the CLEP policy, determine which test they would like to take, and receive study material for the exam if they choose.
2. On the day of the exam, testers need to bring a photo ID and a secondary ID to verify signatures, and the form of payment they wish to use.
3. Once the tester finishes the exam, a copy of the scores will be automatically printed so they can see their results. These scores are considered an unofficial copy for the testers records only. During the online registration process, the tester should have determined which school they wanted to the official transcript of scores sent to.
4. Because the score report is considered an official transcript from College Board, there is no additional charge to have the credits applied to the NWCCD transcript. 
5. NWCCD generally uses the American Council on Education’s (ACE) recommendation for acceptable scores, however there are some academic areas in which the department has created their own measurements.

*Acceptance of CLEP scores at NWCCD, is determined by each department. There is no requirement to have scores approved by C&S or the Board of Trustees*
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