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Course Alignment Matrix
Originating College: Bunker Hill Community College
Course Title: IT Career Exploration
Course Number: INT520
Recommended Text/Materials: N/A
Title (none)
Author

Editions

ISBN
	Competencies (these can be from the institution, national standards, industry standards, etc.)
	Lesson(s)/Modules presented & assessed
	Associated Open Resources & Development Ideas (Optional - this column is helpful when the document is used as a course design worksheet for new development)

	Demonstrates ability to gather employment information relevant to the field of Information Technology
	1
	

	Understands components of a professional IT interview
	2,3
	

	Able to create a professional resume/cover letter/thank you letter for IT
	2,3
	

	Utilizes technology/social media for job-seeking efforts in IT
	1,2,3
	

	
	
	


	Lesson/ Module
	Topics
	Lesson Objectives
	Assessment & Points

	1
	Exploring Interests and Career Options
	1. Identify strengths and preferences for job tasks and responsibilities.

2. Evaluate results from the O*NET Interest Profile to determine interests in specific occupations and careers.

3. Examine a variety of high-demand jobs in the IT sector and map these to interests, knowledge, education, and skills that may be a good match.

4. Evaluate a range of information resources to identify areas of interest in a local area and network.

5. Determine the relative value of a degree, certificate, or training experience and assess how specific knowledge and skills may be good preparation for a position.
	1. Dream Job (20)
2. IT Education (20)

3. Common Skills in IT Jobs (20)



	2
	Online Profiles, Resumes & Cover Letters
	1. Define the concept of LinkedIn and determine how the tool may support the process of searching for an employer and job.

2. Identify keywords used to match an online profile and resume of job experience and skills to a desired job description.

3. Build a profile in LinkedIn based on proven tips and techniques.
4. Create a resume that targets education, skills and experience.

5. Create an effective cover letter.

6. Find common grammar, style and usage issues in writing. 

7. Modify writing to reflect new insights about grammar, style and usage.
	1. LinkedIn Profile Plus (20)
2. Professional Networking (20)

3. Resume (50)

4. Cover Letter (20)

5. Quiz - Exercises in Style & Usage (20)



	3
	Networking & Interviewing


	1. Document professional networking efforts. 

2. Evaluate social media tools and their use in the networking and job search process. 

3. Research and target a company in preparation for an interview.

4. Interpret the value of common interview questions and consider potential answers to those questions. 

5. Compose an effective Thank You note as a follow up to an interview.


	1. Professional Networking (20)

2. Company Research (20)

3. Tips and Answers (20)

4. Answering the Hard Questions (20) 

5. Quiz - Thank You Note (20)
6. Write a Thank You Note (20)


Grade/Points
To calculate the points and grading scale, double click on the worksheet below. Modify the Assessment titles, the Number of assessments and the Points per assessment. Total points and the grading scale will be calculated automatically.


[image: image3.emf]Assessment Number Points per Total points

Assignments 11 20 220

Quiz 2 20 40

Resume 1 50 50

Course points 310

90% A 279 310

80% B 248 278

70% C 217 247

60% D 186 216

F 0 185

Grading Scale
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		Assessment		Number		Points per		Total points

		Assignments		11		20		220

		Quiz		2		20		40

		Resume		1		50		50

						Course points		310

				Grading Scale

		90%		A		279		310

		80%		B		248		278

		70%		C		217		247

		60%		D		186		216

				F		0		185






