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COURSE SYLLABUS
Course Catalog Description
Survey of organization and complexity of living organisms, including biological macromolecules, cell structure and function, metabolism and nutrition, reproduction, development, heredity, and the diversity of living organisms and their ecological relationships. This course is designed for non-biology majors. General education credit can be earned for either BIOB 101 or BIOB 160, but not both. Laboratory work is included.
Course Learning Objective Objectives 
1. Demonstrate knowledge of the chemical basis of life.
1. Demonstrate knowledge of the structures and functions of the cell.
1. Demonstrate knowledge of the basic metabolic processes of living organisms.
1. Demonstrate knowledge of the principles of reproduction, development, and heredity.
1. Recognize the major groups of living organisms and describe their basic ecology.
1. Evaluate information using the scientific method.
7. Apply scientific concepts and methods of inquiry. 
Required Texts and Materials
1. TEXTBOOK – OpenStax Biology, https://openstaxcollege.org/textbooks/biology/resources. This is a free textbook.  You may download it or view it online.
2. LabPaq (LP-0444-BK) for labs published by Hands-On Labs, Inc. Your LabPaq must be ordered through the FVCC Bookstore.  Financial Aid students may apply financial aid towards the purchase of the LabPaq. 
3. Additional readings, materials and/or internet resources provided through Desire to Learn (D2L) by instructor.

Ordering Your LabPaq
To order the LabPaq, please contact the FVCC Bookstore at phone (406)756-3814. Orders for the LabPaq must be placed ASAP or at the latest, by Wednesday at 3pm MST of the first week of instruction, to insure timely delivery of the LabPaq. Your first lab is due at the end of the second week of class so it is imperative you order right away. 

Please provide the bookstore with the following information: 
1. The LabPaq you need: LabPaq LP-0444-BK
2. The online course you are in: BIOB_101NL_80
3. Your student ID # (no SS#’s)
4. Your first and last name
5. Your physical mailing address (where you will receive the LabPaq), 
6. Your City, State
7. Zip Code
8. Your email address
9. Phone number
10. Your method of payment: cash, check, credit card, or financial aid (no actual credit card numbers; the bookstore will call you back if needed)

Please note that orders cannot be processed until the payment has been received. Returns are only accepted within three weeks of original receipt of the LabPaq. Be advised that if you drop the course and paid using financial aid, you are still responsible for the cost of the LabPaq unless you drop within three weeks of receiving the LabPaq. After that original three week period, if you drop the course you are still the proud owner of the LabPaq regardless of how you paid for it. If you do need to return the LabPaq your refund is deducted by shipping, insurance and a restocking fee. In other words, be sure of the course and realize that returning the lab materials is not easy. 
Please keep your sales receipt and be prepared to supply it to me as proof of purchase of required course materials. LabPaqs are shipped from Denver, CO within one business day and delivered to most US locations within 5 business days. Please verify your contents list with the materials in the LabPaq as soon as it is received. If there is a problem with the content you must report it to LabPaq within two weeks of delivery. If you have any questions regarding the contents of your LabPaq, call customer service at 866-206-0773 M-F between 9am CST and 4pm CST.

Assessment
1. Exams: There will be 7 exams (1 per module) and one comprehensive final exam. All examinations are mandatory and must be completed during the allotted time period within D2L Quizzes. 
2. Laboratory: There will be 7 lab exercises with associated questions/reports. The lab manual can be found in PDF format on the CD that comes with the LabPaq. Lab reports will be submitted as Microsoft Word documents via the Dropbox within D2L.
3. Discussion: There will be 11 required discussion board topics to participate in within D2L Discussions. Topics will vary and will require an original post of your own and a constructive response to at least one posting of a classmate for credit. 
4. Final Exam:  The final exam for this course is mandatory and will be comprehensive.  This exam will be available during finals week of the semester.



Grades
Your grade in this course will be determined by your scores on the following components.

	Assessment
	Percent of Final Grade

	Chapter Exams
	40%

	Discussion Posts
	15%

	Lab Work
	25%


	Final Exam
	20%

	Total
	100%



Your letter grade will be based upon the total number of points accumulated throughout the semester. A final percent will be determined relative to the total number of points possible and a letter grade assigned according to the following percentile scale:  
	Grading Scale (%)

	94-100
	
	  A

	90-93
	
	  A-

	87-89
	
	B+

	84-86
	
	  B

	80-83
	
	  B-

	77-79
	
	C+

	74-76
	
	  C

	70-73
	
	  C-

	67-69
	
	D+

	64-66
	
	  D

	60-63
	
	  D-

	0 - 59
	
	  F



Course Policies: Grades
Late Work Policy: 
All exams, assignments, lab work and discussion posts are mandatory and must be completed within the time allotted. All materials for each module will be available Saturday night at midnight and will be due one week later on Sunday at midnight. Please closely review and/or print the entire schedule and due dates for the course. This document can be found under the welcome materials in course content. 

Extra Credit Policy: 
The only extra credit offered is if you would like to complete the extra lab in the LabPaq called Classification of Species. This can be used to add 10 points to your lowest chapter test score (not the final exam) at the end of the semester. It must be submitted to the dropbox by December 10.
Grades of "Incomplete": 
The current college policy concerning incomplete grades will be followed in this course. Please see the current FVCC Academic Catalog for more on this topic. 
Course Policies: Student Expectations
Disability Access: 
FVCC is committed to providing reasonable accommodations for all persons with disabilities. Any student who feels s/he may need an accommodation based on the impact of a disability should contact the Disabilities Specialist, Anna San Diego, at 406-756-3881.  The Office of Disabilities Support Services is located in the Learning Center, LRC 129.
Attendance Policy: 
This is an online course, so your attendance at set times is not required. However, you will find it advantageous to check into the course regularly and to set a personal schedule for this course.  Having a regular time to work on the course will help you keep up with all assignments each week. Studies have shown that the more frequently a student logs in and participates, the better they do in the course. We are covering a significant amount of concepts so leaving assignments and tests to the last minute is not advised. Your learning (and ultimately grade), will be positively influenced by regular course participation. 
Netiquette/Professionalism Policy: 
Please be respectful of your fellow classmates and instructor. Use common sense and courtesy when communicating online. Without the benefits of hearing the tone of words or seeing the speaker’s body language, it can be easy to misinterpret the meaning of written communications. Think before you write.  Proofread for clarity. ALWAYS reread your statement before hitting submit. 
Copyright Policy:
Please be aware of and follow the copyright protections given by federal law to owners of intellectual property, including books, journals, music, art, multi-media materials, digital materials and software. You may address the issue of copyright by applying the legal principle of “fair use” or other exemptions under Federal Copyright Law which protect many teaching and learning activities, by obtaining the permission of the copyright holder, or by receiving a license to use copyright-protected materials. An excellent resource for Fair Use guidelines with examples can be found here: Measuring Fair Use: The Four Factors, http://fairuse.stanford.edu/overview/fair-use/four-factors/. 

Academic Conduct Policy: 
Your grade should be a reflection of your ability to demonstrate a knowledge and understanding of biology. Failure to do your own work by copying the work of anyone else, in whole or in part, for any assignment or assessment (including plagiarism) is not acceptable and results in a grade of zero. Please see the current FVCC Academic Catalog for more information regarding academic dishonesty.
Disability Access: 
FVCC is committed to providing reasonable accommodations for all persons with disabilities. Any student who feels s/he may need an accommodation based on the impact of a disability should contact the Disabilities Specialist, Anna San Diego, at 406-756-3881. The Office of Disabilities Support Services is located in the Learning Center, LRC 129.
Early Alerts:  
FVCC instructors are expected to issue Early Alerts to students who struggle academically or fail to attend/log in to classes regularly. Early Alerts are issued via e-mail and appear on your Student Portal. Please check those regularly.
Email:
Remember to update your email address so that your instructor can contact you. Do not change your email address using Desire2Learn.  If you change your email in Desire2Learn, it will only be saved for a limited time. You will need to update your email address in the Student Portal or by contacting the admissions office. Once your email has been updated in the Student Portal, it will automatically update in Desire2Learn within 24 hours.  


“This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The product was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The U.S. Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.” 
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