
MISSOURI HEALTH WINS* Course Syllabus
MHW 150 Introduction to Maintenance
Grant-funded Noncredit
32 - 150 min. periods of Lecture/Applied Lab       
16 - Clock hours of Job-Shadowing

  3  - 8 hour periods of Supplemental Activities
per 16 week session
Course Description:
This traditional, 16-week program of study offers a broad range of basic skills needed to install, repair and maintain a variety of equipment and inventory in healthcare facilities.  Math and reading will be contextualized in the program of study.  This is the entry level program leading to other grant-funded programs of study.  Completers should be prepared to receive IMT, OSHA and CPR certifications.
Course Requisites:
None.
Prerequisite:  

None.
Corequisite:
Contextualized Math and Reading support provided by program to improve basic skills.
Concurrent Requisite:  None.
Course Objectives:

Upon completion of this course, students will be able to: 
Apply basic maintenance skills in the workplace;

Obtain OSHA 10-hr certification;

Achieve CPR certification;

Receive training in First Aid, infectious desease, bloodborne pathogens;

Obtain Environmental Protection Agency training for refrigeration;

Provide participants with a NCRC (National Career Readiness Certificate) a portable credential      that demonstrates achievement at a certain level of workplace employability skills in Applied Mathematics, Locating Information and Reading for Information.
Instructor and Course Information:

	Course Section Number:  
Section 1
	Course Meeting Days:  
Tuesday & Thursday**
	Course Meeting Times  
6:00-9:00 P.M.**


	Course Location   
PTA Bldg – Jefferson City
	Course Length   
16 weeks
	Course Start & End Dates
August 20 – Dec, 2013  


	Instructors

Bo West & Cindy Andrews  

	Office Hours  
T&R – 5:00-6:00 P.M.
	Office Building & Room Number

PTA Bldg – Jefferson City 


	Office Phone:  
(573) 897-5322
	Office E – Mail:  
Bwest4900@hotmail.com


Required Books, Tools, and Other Materials:

All books, tools and other materials required for the program of study will be provided.  Books will be loaned to participant during the program of study on a “library system”—checked out and returned at the end of the program.
Grading System:

Program of study is Pass/Fail.  Participants achieve certifications based on demonstrated proficiencies in course of study.
Attendance Requirement:

Participants are expected to attend all classes.  It is the responsibility of participants who will be absent, to notify the instructor as soon as possible prior to class time and to complete all material missed. 
Special Class Requirement:

Announcements will be made in class for applied direct learning opportunities at other locations – two Saturday classes are scheduled (24 hrs) and individually scheduled job shadowing (24 hrs)  to enhance applied learning.  Participants will also be required to cooperate with grant-funded instruction for improvement of basic employability skills including a MO Career Center Job Team Workshop.  Additional individualized instruction may be scheduled as needed to ensure individual improvement in basic reading and math based on an initial assessment.  

Plan of Instruction:

	Week
	Topic

	1
	Introduction/Assessment-OSHA safety & health rules, emergency action plans (**class time extended one hour to 10 p.m. for assessment)

	2
	OSHA hazardous materials-substances/industrial hygiene/communications, personal 
protective equipment

	3
	 OSHA machine guarding safety/lockout-tagout/electrical safety/examination 

	4
	Introduction to tools/framing/ Introduction to electricity

	
	Electricity/electrical safety

	6
	Drywall/finishing/painting/floor installation/wall repair/lawn & grounds (**additional 8 hr Saturday class for “hands on-building a wall” project)

	7
	Painting/trim work

	8
	Trim work/door repair/locks, Window repair/replacement

	9
	General cleaning, EPA certification review, HVAC maintenance & repair (**additional 8 hr Saturday class for general HVAC repair/maintenance projects)

	10
	EPA certification testing,  Introduction to plumbing

	11
	Plumbing and basic repair (**additional 8 hr Saturday class for “hands-on review/assessment)

	12
	Introduction to infection control/bloodborne pathogens/infectious waste/hazard communication/labeling/chemical hazards/waste

	13
	Hazard communication/chemical safety/first aid/proper lifting/fire safety

	14
	CPR training, work orders/reading & math skill development/EPA certification review/re-testing

	15
	Job shadowing at a healthcare facility

	16
	Basic skills, computer/resumes & interviewing  (**class time extended one hour for assessment)


The instructor may change or modify the plan of instruction as needed.
*MOHealthWins is a federally funded grant program to prepare adult learners for successful outcomes in a changing work environment.  This program will train and prepare participants for jobs in the health services/health sciences industry.  This industry was targeted because it offers immediate and long term employment opportunities and relatively high-wage jobs.

**Additional class times scheduled in Weeks 1, 6, 9, 11, 16—See Plan of Instruction above.
This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The solution was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.
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