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August 7th, 2014

Dear __________,	
Welcome to the Missouri Health Wins Grant, Introduction to Maintenance program of study!  Please review the following information prior to the first session of class.
Classes are scheduled to start on Tuesday, August 19th from 6:00 – 9:00 pm and will continue every Tuesday and Thursday evenings for 16 weeks with a few Saturdays scheduled for hands on activities and training.  A class calendar and a syllabus will be distributed on the first night of class.  You will be given the Workkeys (NCRC-National Career Readiness Certificate) practice exams.  Please read the enclosed information about these assessments.
Furthermore, please review the enclosed location map.  The first night of class will be held at the PTA (Physical Therapy Assistant) building at 1310 Edgewood Dr., Jefferson City, Mo.
As a requirement of the grant, you must be registered in toolbox.  To receive assistance, please visit the Missouri Career Center, 1716 Four Seasons Dr., Suite 101, Jefferson City, Mo., or you may register on your own by creating and completing an account the first night of class.  
If you have any questions, do not hesitate to contact me.  I look forward to meeting you! 

Monica Wolfe
Retention Specialist 
MoHealthWINs/MoManufacturingWINs 
Grant Office- 210 Nilges
State Technical College of Missouri                   
One Technology Drive 
Linn, MO 65051-9607
(573)897-5321
(573) 897-5047 Fax

This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The solution was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.
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