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	COURSE OBJECTIVE
	MODULE-/UNIT-LEVEL OBJECTIVE
	ACTIVITIES
	ASSESSMENTS

	
	
	
	

	Expand basic computer concepts  for workplace

	Explain, read and demonstrate intermediate computer concepts
	Read  and complete intermediate computer concepts written exercises/activities from textbook; hands-on laptop computer 
	Review of material; post-test

	   Increase knowledge of PC components, setting up workstations and functions

	Explain, read and demonstrate PC components, setting up workstations and functions
	 Read  and complete PC components, setting up workstations and functions exercises/activities from textbook; hands-on  computer activities
	Discussion , demonstrate understanding –“hands on” and post-test

	  Demonstrate security fundamentals and improve maintenance skills
	Explain ,read and demonstrate security fundamentals and maintenance skills
	Read textbook about security fundamentals and maintenance skills, and complete written exercises ; hand-on computer maintenance activities
	Discussion, demonstrate understanding-“hands on” and post-test

	Demonstrate improved reading and math skills to basic skill level
	Improve basic employability skills in reading, mathematics, locating information
	On-line practice tests in Learning Express Library, individual tutorial and activities as appropriate for individual progress
	NCRC Certification at Level 3 or greater in Applied Mathematics, Locating Information and Reading for Information
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