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The purpose of this document is to provide a means for the course developers to communicate their pedagogical, technological, and organizational intentions to others who will teach this course as it has been designed.

BEFORE THE COURSE BEGINS
A considerable amount of time is required to teach any course and often occurs before the course begins.  In addition to this document, the course Syllabus and the module pages contain specific, unduplicated information that is very important in initial preparation to teach this course. Please review all individually and collectively prior to preparing your course for delivery.

Once in the course, become familiar with the content organization and resources that are contained and linked within.  Complete appropriate edits and additions as needed or preferred.

Following are some of the steps in preparation for the first day of class.

Professor Information
Remember to add or update your contact information and instructor profile in the Blackboard Tools & Resources folder (Contacts item).

Individual Communication
Blackboard 9 provides private communication with students via the Blackboard Messages tool.  It is suggested that all course correspondence be kept within the course.

Course formatting

The Syllabus and course content pages are formatted as web pages (.html) for ADA/ Section 508 accessibility purposes. Please do NOT change the format of any of the pages. They may be edited using the Blackboard html editor. If you need help making edits, please contact the Center for E-learning at Open Campus.

Syllabus
An editable Word version of the current course syllabus can be found in the Instructor Materials section of the Content Collection. Some items in the syllabus will need to be modified to reflect the following:
•	your contact information (Syllabus) 
•	reference number (Syllabus)
•	withdrawal deadline (Syllabus)
•	late work policy (Syllabus)
•	week and due dates (Syllabus & Calendar of Activities)
	
To add your revised syllabus:
1. After you have edited the Word document, save it as a PDF. 
2. Go to the Syllabus section of the course. Make sure you have editing turned on. 
3. You are encouraged to add your photo and to personalize the Welcome message at the top. 
4. To add the syllabus file, go to "Build Content" and select "File." Browse your computer to find the PDF version of the syllabus and press "Submit". Now students will be able to download the PDF version of the syllabus! 

If there is already a syllabus file link on the Syllabus page, you can click the arrows next to the link to edit it. Click on "Select a Different File" to browse your computer for the current syllabus PDF. Press "Submit" at the bottom of the page to update the link.

Session Length
The course presents the course materials in a modular format. It is intended that students navigate the course through the Course Content area. 

[bookmark: _GoBack]This course is broken into 10 “chunks” of content labeled “Modules”. The modules are split into two sections. The first five modules (section 1) are designated to Women’s health, obstetrics, and neonatal care. The second five modules (section 2) are designated to pediatrics. The Modules are assigned using the Course Calendar in BOTH the Syllabus ( policy) and the Course Calendar button in the course navigation buttons (for ease of student access after the start of the term). This course has been designed to evenly divide the time between the two sections. A suggested format for a 16-week term is: Part 2 of the course dealing with pediatrics, will be added when that course is developed for online delivery.

	WEEK
	MODULE

	1
	Module1- Women’s Health Issues

	2
	Module 2- Antepartum Period

	3
	Module 3- Intrapartum Period

	4
	Module 3- Intrapartum Period

	5
	Module 4- Postpartum Period

	6
	Module 4-Postaprtum Period

	7
	Module 5- Newborn Period

	8
	Module 5- Newborn Period

	9
	

	10
	

	11
	

	12
	

	13
	

	14
	

	15
	

	16
	



If the course is offered in a time-shortened term, the offering does NOT result in a reduction in the information covered. The grading method should also remain unchanged in accelerated course offering.

External Links
Check any links to external websites to ensure they are still operational. 

Welcome Announcement
Create a personal welcome announcement to greet your students at the start of the course.

Course Availability
The Blackboard default setting for course availability is “not available.”  Please remember to change this setting no later than 8:00AM Eastern time the first day of class.

Instructor Materials
In addition to this document and a copy of the Syllabus, you will need instructor access to the EVOLVE website.

DURING THE COURSE

Instructor Presence and Support
The course depends on a high degree of interactivity between students and between students and instructors. Students must learn the discipline required to work online and to complete the assignments as specified in the syllabus. An important first step in encouraging cooperation with the reluctant student is to provide positive reinforcement. However, it may also be necessary to speak to her/him privately in person, through email, or sometimes by phone when a problem is not easily resolved.

ASSESSMENTS
Student assessments include the following.

Online Quizzes/Exams
Student will take 10 online quizzes and 2 online exams in Backboard that correspond with the modules. Quizzes and exams are automatically graded. To set the start and end dates for each, you can do so via the Edit the Test Options for each quiz item.

Each quiz has 20 questions with a time limit of 30 minutes and each exam has 50 questions with a 60 minute time limit. 

Assignments

Case Studies:
The case studies correspond with the modules, and should be given an assignment due date that will be appropriately timed with the module. It is recommended the case studies be completed prior to the module quiz. For case studies completed on the evolve website you will need instructor access. This should be set up through the company prior to the start of the course. The evolve case studies are graded through the website, but the instructor will need to look up the students’ grades and transfer them to Blackboard. The remaining case studies will submitted by the student through blackboard and graded by the instructor according to the rubric provided.

Cultural Interview:
Each student is to interview 3 women for a cultural interview. One woman should be of the same culture and two from cultures different than their own. The purpose is to compare differences regarding pregnancy, delivery, postpartum, and newborn care. Students will formulate their own interview questions. They will submit the questions along with a write-up of the experience for grading by the instructor. The rubric for grading can be located under module 1 assignments.

OB Nursing Care Plan:
The student must submit one care plan that focuses on a patient cared for during their clinical experience. The care plan is tailored to a postpartum patient, but may be adjusted as needed for a client in another setting. The student should have one week to complete the care plan, and must receive an 80% to pass. The rubric for grading is on the first page of the care plan. 

Pediatric Care Plan:

Women’s Health Teaching/Learning Project:
Students will develop and present to a group a 30-minute presentation on a topic involving women’s health. The student may choose their topic, but the instructor should approve prior to the teaching experience. The rubric and explanation of the project can be found under ________ in blackboard.

Human Growth and Development Project:

CLINICAL COMPONENT
There is a clinical component to this course. It is the responsibility of the student to acquire a preceptor and facility. The student must submit the preceptor’s information to the instructor prior to the start of a clinical experience. Please see the course syllabus for additional information.


AT THE END OF THE COURSE
When the course is completed and students have received their grades, depending on the course management system, you should make the course “unavailable.”


FREQUENTLY ASKED QUESTIONS

1. What is the expected response time to course-related e-mail messages?
Faculty members are expected to respond to student e-mails within 24-48 hours. 

2. What’s in the course, and can I change anything, or must I teach the course exactly the way it is?
We encourage you to personalize and to add your personal creativity to the teaching of this course. However, we recommend you follow the developer’s guidelines regarding course content, overall pedagogy, and assessments.

3. What should I do if the Blackboard course management system is not working when I have online tests or assignments due?
Try to schedule online tests or assignments on weekdays rather than weekends to minimize the impact of technical problems. Routine maintenance and unplanned downtime for the course management systems tend to occur on weekends.

4. When students drop from this course, how do I remove them from the roster?
The ability to add or drop students from an online course roster is not available to instructors. In the new Blackboard 9, students who have dropped will show up in the Grade Center with a mark in front of their names. Students will not be able to access a course after it is officially dropped thorough the Registrar’s office. 

5. What learning management system is this course presented in?
This course is taught in Blackboard.

6. Should I prepare the course shell in any way?
Yes. Once inside the course shell, become familiar with the organization of content and resources contained and linked within. You will also need to, at a minimum, personalize your Syllabus and add information and dates applicable to your course section.

7. How do I open discussion questions?
Discussion forums have all been created in the Discussion Board area of the courses. Students can see the discussion questions but cannot add comments until the instructor opens that particular forum. To do so, click the drop-down arrows by the forum titles and select Edit. Under Forum Availability, click the “yes” button. Scroll down and click the box that reads Allow Members to Create New Threads. You may also want to click the Allow Author to Edit Own Published Posts option Allow Author to Edit Own Published Posts.
In Blackboard 9, you can now have the Discussion Board expire at a set time. Once it expires, it will be unavailable for student comments. 

8. Can students see my course in Blackboard?
When this course was encoded at Florida State College at Jacksonville, Blackboard course shells were created. However, students will not see the course in Blackboard until you make it available. 

9.  What should I tell students who are having trouble downloading their SIRIUS Academics e-book?
Students paid for their SIRIUS Academics course materials when they paid their tuition to the College. They were advised to go to Connections to view their schedules for the CaféScribe code and instructions for accessing their ebooks. If they are having problems, advise them that quick tutorials and instructions on how to get started with CaféScribe are available at the following website: www.afpd-fscj.org/cafescribe.html.

If they are still having difficulty with the operation of CaféScribe and would like more in-depth help, suggest that they access one of the following:
•	24/7 Customer Support at 1-877-612-2233 (toll-free)
•	The customized support page at http://fscj-support.cafescribe.com

10. What do I do if I encounter problems—or if students encounter technical problems?
If you encounter problems with the course content or technical functioning of the course shell, or if students encounter technical problems, the answer is the same—contact the Online Support Center toll free at 1-866-886-4952.

11. What do I do when the course is over?
When the course is completed and students have received their grades, make the course unavailable. To do this, go to the Control Panel in Blackboard.  In the Customization area, click Properties and then under Set Availability, select No beside Make Course Available.
