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OK.  Let’s get started.  First thing I would do is print out the syllabus, if you haven’t already done so, so you can check off your progress as you go through the course.  I would download and save the following files to your computer’s hard drive.  And I think hard drive is important because that will be the most efficient way to run those files.  They are .pdf files, but they’re large and so sometimes it’s hard to navigate.  You just want to save them; don’t print them out.  These would be all of the ICD-10-CM files: 
· The Index 
· Neoplasm Table 
· Table of Drugs and Chemicals 
· Index of External Causes  
· Tabular Listing  
 
Those files are going to take the place of having a code book.  So you’re going to be coding off of your computer.   
 
I wouldn’t ever plan on doing more than one item or chapter in one sitting, because some of them are easier than others; some of them are longer than others.  These first couple may seem a little bit long because they cover all of the conventions and guidelines.  But once you get into the chapters, they will go quickly.  But just plan on doing one at a time, and then you won’t get overwhelmed.   
 
OK.  So, what you need to have in front of you then is the Index for ICD-10-CM and the Tabular List to start with.  So have them opened but minimized.  Open the Comparison Slides for the unit or the chapter that you’re working on.  You are comparing ICD-9 to ICD-10 Guidelines line by line.  If you’d prefer, you can review the Guidelines without or instead of the comparisons.  The red guideline pages are listed on the syllabus.
 
Start by reading the Guidelines/Comparisons.  Then in your Training Manual, you want to read any of the pages that are written in black in the syllabus.  The final set of pages on your syllabus will include exercises to try.  This is where then, working with your training manual, you will go into the Index on your screen and verify the codes in the Tabular.   
 
With ICD-10, it is very important to verify in the Tabular because there are notes there that you won’t find elsewhere.  I always go back at least to the category level, which is three digits before the decimal point, to see which notes are going to apply to that code.   
 
As you finish each chapter then, remember that there are PowerPoint slides with the answers to all of the cases and some of the multiple-choice questions along with the rationale.  Try at least a few of the case studies; all of them if you want to take the time.  And then once you’ve read each item or each chapter, you check it off on your syllabus and you’re ready to do the next.
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