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	INSTRUCTOR
	

	PHONE
	

	E-MAIL
	Please allow 24 hours for a response (48 over weekends).

Please note: generally, I will not be available over the weekends. Plan ahead if you need to contact me before Saturday. Allow 24-48 hours for me to respond.  I will usually respond before that, but 24-48 hours is reasonable. 

	OFFICE HOURS (ONLINE AS WELL)
	

	COURSE
DESCRIPTION
	This course teaches college-level essay writing that employs logical and critical thinking, strong organization, and the expression of ideas through academic language.

	PREREQUISITES
	English Placement Exam score of Level 3 or “C” or better in DVST 0630

	CO-REQUISITES
	None

	PURPOSE
	ENGL 1010 English I fulfills the Basic Writing requirement at NWCCD.

	MINIMUM STUDENT COMPETENCIES
	Upon completion of ENGL 1010 English I, students  will:
1. Engage in writing as a process that moves from idea-generation to drafting to  a final product
2. Develop drafting/writing strategies to apply to different writing assignments
3. Employ grammatical, stylistic, and mechanical conventions appropriate for a variety of audiences
4. Use writing as a tool for learning that can be both collaborative and individual 
5. Create coherent, organized and readable prose for a variety of rhetorical situations 
6. Analyze, in writing,  their own writing process
7. Evaluate their own and others’ writing 
8. Use writing tools, handbooks, references, on-line sources effectively 
9. Integrate source material smoothly into a document 
10. Evaluate source material for currency, reliability, authority and purpose 
11. Use appropriate MLA format for in-text citation and Works Cited pages
Evaluate  a variety of readings, using appropriate critical tools including annotation, note taking, summary and response, and analysis

Minimum Course Requirements: 
1. Four (4) essays ranging from 5 to 10 paragraphs in length, one of which includes use of MLA documentation
2. Language arts assessment tools

	TEXTBOOK
	Required Text: The Norton Field Guide to Writing w/ Readings, 3rd Edition
ISBN: 9780393919578
Required: MCGRAW-HILL Connect Composition (SPARK) Access Code
ISBN: 9780077606237 (This is only an access code to the CONNECT exercises and not a textbook. Purchasing access to Connect Composition Plus w/ the e-handbook is the student’s option.)
The bookstore has this text available for rent in Sheridan or Gillette.

	OTHER MATERIALS AND COMPUTER REQUIREMENTS
	A personal computer and home Internet access are required for this course.  Although some computers with Internet access are available at Sheridan College, that is not a guaranteed availability; therefore, students must have their own computer with Internet access (high speed Internet is recommended but not required).
Students should also understand how to attach documents via email, discussion posts, etc. and know how to navigate the Internet and Blackboard.
Firefox is the required browser for this course, which can be downloaded for free here: http://www.mozilla.com/en-US/firefox/new/. It is the one most compatible with Blackboard. Safari and Google Chrome are not. 
A word processing program is required for this course. Basic programs such as Notepad or Wordpad are unacceptable. Open Office & MS Works are NOT recommended. Students are responsible for knowing how to use the software and for formatting documents in the proper MLA style. 
All essays must follow MLA formatting, which includes the following: typed in Times New Roman, 12 pt. font, double-spaced, with 1-inch margins on all sides, with proper page numbering format. Essays that do not follow this format will not be accepted and could earn a 0.
Homework assignments & essays MUST be submitted in Blackboard in the appropriate inbox. Assignments include essays, reading, discussions, journals, weekly quizzes, grammar and citation exercises, and other miscellaneous assignments.
Discussions are a required part of the class. Students must post an initial response to the questions AND at least 2 responses to their peers’ posts. Typically, initial posts are due Wed. and responses due Saturdays. See the assignments for each week in Blackboard for specific due dates.
Students are expected to log in to the course at least three times a week. Students who do not log in at least this often typically are unsuccessful.
Students who have not taken an online course at Sheridan College are required to complete the Orientation for Online Learning.
Students will also be required to participate in additional Web sites as identified by the instructor.  These addresses will be available in Blackboard and instructions will be provided via the weekly assignment list. 
CONNECT through McGraw-Hill is also a required component and will be accessed through Blackboard. More information can be found in the “CONNECT” link in Blackboard.
Students with limited word processing and computer skills will be at a disadvantage for an online English course.

	SUPPORT SERVICES
	The College is here for you and, therefore, provides many support services to aid in your success. The list of these resources is below. 
In the course, I have created several video tutorials on many aspects of the course, including writing tutorials and technical tutorials. These are available in the “Web Links” portion of the class. Try here first before seeking the other options listed below.
Student Information Network is available for students: www.sheridan.edu/studentinfonet
Technical support: Direct course difficulty questions with Blackboard first to the instructor by posting in the Questions forum in the Discussion area or via email. See the FAQs in the course as well. 
Browse the Online Student Resources Web page for Blackboard FAQs, How-to videos, and other resources.
Submit a Helpdesk Ticket to our Information Technology Services department. They can also be reached at 1.800.913.9139 ext. 2600

The Online Student Resources web page has many resources to explore such as FAQs, How-to videos, and more. 

Personal Computer Problems: 

Academic support: 

Student Support:.

	GRADING
	Because the essays are designed to build upon each other, it is imperative that every essay be submitted to pass the class; therefore, not submitting an essay is not an option—one missed essay will result in an automatic F for the course.  Keep in mind that even if you earn a failing grade on an essay, that essay may be revised (except the final essay, which is a final project and not open for revision).

	Assignments 
Overview
	The course relies heavily on reading, discussion posts, and essay writing. The information below explains these assignments in more detail: 
· Quizzes are generally due Saturday nights and consist of textbook reading and the information from the Weekly Assignment links. These are OPEN book & OPEN note quizzes unless otherwise stated. Keep in mind that the quizzes are timed, so if you have not prepared for the quiz, you will not be successful. Access quizzes submitted through the "Quizzes" link from the Course Menu. Completing the reading and completing the handbook exercises will help with quizzes. 
· Discussion posts require one initial post responding to the prompt plus two responses to peers for each discussion (not each peer's posts). Initial posts are due mid-week (see the specified date in the To Do lists); responses are due at the end of the week, typically Saturdays. Discussions are accessed through the "Discussions" link. 
· Journal entries consist of pre-writing and post-writing activities and do not appear every week. These are assignments you should be doing as part of the writing process; therefore, if you are following the writing process, these are not additional assignments. If you are not following the writing process, use these assignments as an opportunity to practice the writing process. These are accessed through the "Journals" link and are generally due Saturday nights. Journal entries are graded mostly on a completion basis only; however, a rubric is available below. 
· Essays are turned in Turnitin.com through the "Essays Inbox." A video in "Web Links" explains in detail how to submit the outlines and essays. Make sure to read the comments in your graded essays for tips on improvement. See "Videos" for instructions on how to view my comments on your outlines & essays. Typically, outlines are graded within 24 hours of submission. Essays are graded within 5-7 days of submission. If I need more time, I will let you know. 
· CONNECT is a series of web-based grammar exercises and assignments provided by McGraw-Hill and is required for this course. Connect is designed to help improve your writing based on your individual needs. These assignments focus on grammar exercises. You will take a diagnostic exam and based on your results, a personal learning plan will dictate which exercises you complete for the semester. I expect you to spend at least 1 hour a week on these exercises. You may choose to do more or less—it depends on what kind of grade you want in the class. The exercises are assigned to help you improve your writing, but they are self-directed. As outlined in the syllabus, assignments will make up 300 points of your overall course grade based on completion of assignments and your grade on the CONNECT Post Test. You are required to complete work using CONNECT. Access CONNECT through the "CONNECT" Blackboard link. Make sure to follow the directions very closely. Connect is designed to assist you with your coursework based on your needs. As outlined in the syllabus, assignments will make up 300 points of your overall course grade based on completion of assignments and your grade on the CONNECT Post Test. You are required to complete work using CONNECT. These assignments focus on grammar exercises. You will take a diagnostic exam and based on your results, a personal learning plan will dictate which exercises you complete for the semester. I expect you to spend at least 1 hour a week on these exercises. You may choose to do more or less—it depends on what kind of grade you want in the class. Meeting the minimum expectations will typically result in a C. Going beyond expectations can result in an A or B. The exercises are assigned to help you improve your writing, but they are self-directed. These assignments are worth 300 points for the semester. Your grade relies on the number of exercises you complete, how much time you spend on them, and the improvement you make between the diagnostic test and the post test at the end of the semester. There is an electronic handbook in Blackboard where you can study grammar points, and additional exercises are available at http://wwnorton.com/college/english/write/writesite/exercises_home.aspx. This can be a useful tool. In addition, as you work through the exercises in CONNECT, pages of their electronic book will be referred to in the exercises. These do not correspond to the HB pages referenced in some of the To Do Lists. See the Syllabus for access information. 


	POINT DISTRIBUTION
	MAJOR ASSIGNMENTS

	ESSAYS 
(1500 POINTS)
	Essay #1 Outline (20 points)
Essay #1 Final Draft (180 points)

	 
	Essay #2 Outline (30 points)
Essay #2 Final Draft (270 points)

	 
	Essay #3 Outline (40 points)
Essay #3 Final Draft (360 points)

	 
	Essay #4 Outline (50 points)
Essay #4 Final Draft (450)

	TIMED WRITING 
(100 POINTS)
	Timed Writing (Final Exam) A proctor is not needed.

	CORRESPONDENCE (E-MAIL PRESENTATION, PROFESSIONALISM)  100 POINTS 
	Correspondence—you are expected to act professionally in this course; this includes your conduct via email and discussion postings. Emails must include the following: 
Subject
Salutation (Dear Mrs. De Deo—not Hey)
Course & section # (1010-05)
Closing (Thank you / Sincerely)
Proper grammar, punctuation, etc.
Polite language 
Professional tone
Students are automatically awarded 100 points at the beginning of the course, and as correspondence does not adhere to these rules, points are subtracted accordingly. Feel free to ask questions about point deductions as they occur.
Please refer to Series 5075 (Student Conduct and Discipline) of the NWCCD Policies and Procedures manual for additional conduct information.

	CONNECT
(300 POINTS)
	OVERVIEW 
McGraw-Hill’s Connect is a web-based assignment and assessment solution required for this course. Connect is designed to help you improve your writing skills based on your skills. As outlined in this syllabus, assignments will make up 300 points of your overall course grade based on completion of assignments and your grade on the CONNECT Post Test. 

ACCESS
Connect access codes may be purchased in the bookstore. Connect can also be
purchased online at our section’s Connect web address: http://connect.mcgraw-hill.com/class/k_de_deo_spring_2014_engl_1010-05. This does come with access to an e-handbook for grammar & citation reference. Additional grammar information and practice exercises are available for FREE at http://wwnorton.com/college/english/write/writesite/exercises_home.aspx (not required, but an excellent resource). 

NOTE: You can register in Connect and have access without a code for a limited time period (typically three weeks). 

REGISTRATION
Sign into your school's Blackboard.
Go to your instructor's course.
Go to the "CONNECT" menu.
Follow the instructions in the “CONNECT Information” link
Click on the “Personal Learning Plan” link in the “CONNECT” link in Blackboard.

SUPPORT & TIPS
If you have any issues while registering or using Connect, please contact McGraw-Hill’s Customer Experience team through http://www.mhhe.com/support or at 800-331-5094. To avoid problems related to unexpected technical issues, you are advised not to wait until the last moment to complete assignments. Please review your “Connect Student Quick Tips” document for further support.

To begin the CONNECT exercises, click on "Personalized Learning Plan" in the “CONNECT” link from the Course Menu. You will complete a diagnostic test to determine your strengths and weaknesses. The program will then create your personal learning plan which you will need to work on throughout the semester. The exercises are expected to take approximately 10 hours (more or less depending on your skill level). This should not be completed in one sitting. It is designed for you to work on a little at a time; therefore, you should spend at least 1 hour per week on these assignments. The final grade will be determined based on how much you complete and how you perform on the final test of the semester. For more information on CONNECT, see the link. 

	PARTICIPATION (QUIZZES, DISCUSSIONS, JOURNALS, ETC.)
200 POINTS
	These assignments include quizzes, discussions, journals, and other miscellaneous exercises. These are awarded individual grades.  Each assignment type has its own rubric and can be found in Blackboard (quizzes are generally straightforward and do not require a rubric). These points vary depending on the number of assignments in the semester. All quizzes are timed, conducted in Blackboard, and closed book unless otherwise noted. A proctor is not needed. 

	 2200 TOTAL POINTS POSSIBLE
	To determine your letter grade, divide the number of points you earned with the total number of points possible.  This will give you a percentage score and you can determine your grade based on the scale below. The total points possible varies. Refer to “My Grades” for the total possible points and to see where your grade stands.

	GRADING SCALE (BY PERCENTAGE)
	A=100-90%  B=89-80%  C=79-70%  D=69-60%  F=59% & below

	DEADLINES / LATE WORK POLICY
OTHER EXPECTATIONS
	Deadlines for each assignment are clearly indicated the Weekly Assignments (a.k.a. “To Do Lists”). You are responsible for adhering to these deadlines.  No late work is accepted without prior arrangements and only for dire circumstances.
Expect to spend at least one hour per day working on assignments. Expect to log in to the course at least three times a week for posting & reading discussions, reading assignments, etc. You are required to post an initial discussion post in the middle of the week followed by at least 2 responses to your classmates by the end of the week; therefore, do not procrastinate on discussion posts. 
Do not expect that you can complete everything in one or two days per week—this is a sure way to fail!  Essays will take anywhere between 3-4 hours per page to complete, depending on your writing process and the complexity of the assignment. I say this, not to scare you, but to let you know my expectations. For example, a complete, accurate, and well-supported six-page essay should take at least 18 hours to write and should not be completed in one night before the due date. Schedule your time carefully and work on your assignments a little bit each day, following the discussed writing process. If you stretch out your work, it is manageable. If you procrastinate, it is not.

	OUTLINES
	Outlines are worth 10% of the final essay grade and are due at least one week before the final draft due date. Outlines are graded on format, ability to follow the assignment, and grammar. Submitting an outline is an opportunity to receive feedback and direction. I will respond to outlines within 48 hours of the submission date. 

When submitting an outline, this should not be the first time you’ve worked on the essay. Before an outline, you should have completed some pre-writing assignment (such as brainstorming, etc.) even if they are not collected. Follow the described writing process. At times, I will ask for these pre-writing assignments to be submitted as journals. This is part of the Daily Work assignments. 

	ACADEMIC DISHONESTY AND PLAGIARISM / "ZERO TOLERANCE" POLICY
	Plagiarism is the use of someone else’s words or ideas as one’s own.  Plagiarism includes the lack of quotation marks around direct quotations followed by proper citation and the lack of proper citation when summarizing or paraphrasing. Cutting and pasting research into writing always requires proper citation.  Use of another student’s work, use of published material without proper citation, and use of work from an online source without proper citation will result in a 0 (zero) for the assignment which could result in failing the course.  The instructor may choose to refer students using egregious forms of plagiarism to the appropriate Dean for disciplinary action.  Plagiarism, whether it is intentional or unintentional, is a form of theft, and it should not and will not be tolerated in this course. Egregious forms of plagiarism will result in failure of the course. 
It is important for you to understand what plagiarism is so that you will not plagiarize. At the beginning of the semester, you should read about plagiarism in the textbook and you are also required to read the information on the following site: www.plagiarism.org. I suggest that you take a very close look at this site before writing your first essay. If you have any questions about plagiarism at any time during the course, please ask.

	TURNITIN.COM
	When you submit your essay into the inbox, you are also submitting your essay through Turnitin.com, an anti-plagiarism website. Assignments are set up so that you can review your essay before the final due date and time so that you may correct any citation errors.  This is a service free of charge to you, and you may learn more at www.plagiarism.org. More information will follow as the course progresses.

	YOUR BLACKBOARD ACCOUNT & COPYRIGHT
	Blackboard is a secure site. Only registered students have legal access to this site and all software associated with the course. Do not give your password and/or ID to any other student, friend, or relative. If someone should have to intervene on your behalf, please have him or her contact the instructor via telephone or e-mail. 
This online course may contain copyrighted materials that are used in compliance with U.S. Copyright Law. Under that law, materials may not be saved to your computer, revised, copied, or distributed without permission. They are to be used in support of instructional activity as part of this course only and shall be limited to the duration of the course, unless otherwise specified by the instructor or owner of the material. You may only download or print materials at the direction of your instructor who knows which materials are copyrighted and which are not.

Please refer to Series 3013 (NWCCD Copyright Policy) for institutional copyright information.

	STUDENT RIGHTS & RESPONSIBILITIES
	Students are expected to review and comply with the student rights and responsibilities as outlined in the Sheridan College Student Handbook. 

	AUDIT POLICY
	Students wishing to register for a grade of Audit in this course will be expected to complete all the assignments and adhere to the requirements of the course. However, students will not be required to complete the final exam. Students interested in auditing this course should contact the instructor no later than the second week of the beginning of the course.

	ADA POLICY
	Students with disabilities who believe they may need accommodations in this class must contact the disabilities services coordinator on their campus as soon as possible to request such accommodations.
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By remaining registered in this course, you indicate your understanding & acceptance of these policies. 
