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COURSE INFORMATION

Course/CNR: MAC100 – Machining Shop Safety

Semester: 

Instructor: 

Contact Info: 
 (Please email me via Desire to Learn (D2L) for class related questions)

Classroom/Hours: Advanced Technology Center (ATC)
			

Running Dates: 

Office Hours/Location: By appointment / ATC 103

Lead Faculty: Larry Hartman

Textbook: 	There is no one text for this course. Course materials are found in the series of Safety Presentations located in the course materials in D2L.

Mandatory Materials:

Safety Glasses and Steel Toe Boots

Course Description: 

Covers the hazards of a machine shop including health and safety, locating essential safety information from a code or other standard location and use of safety and emergency equipment, and identifying and applying shop safety procedures.


Course Competencies: 

1. Identify and apply shop safety procedures. 
2. Follow shop safety practices. 
3. Explain the health and safety hazards of machining. 
4. Locate essential safety information from codes or other standards. 
5. Demonstrate proper use of safety and emergency equipment. 
6. Demonstrate proper machining equipment safety inspection procedures. 
7. Understand the importance of maintaining a clean and safe work area.


Method of Instruction

This course is a full on-campus class.  I will be taught through an interactive lecture format, classroom activities as well as online material. 
 
Students are expected to complete the reading assignments and come to class prepared to discuss the material. We have a lot of information to cover in a short amount of time, so it is important that students don’t fall behind in the reading.


Course Requirements And Expectations

1. Show up.  Regular attendance is vital for success in this course. If you know you’re going to miss class, call or e-mail your instructor and let them know as soon as you can.

1. Get involved.  Come to class prepared. Do all the assigned reading, participate in discussions, ask questions ─ learn ─ that’s why you’re here.

1. Do the work on time.  You are 100% responsible for all the work in this class including any assignments you miss because you were absent. Read assigned pages; complete homework and participate actively in class. 

1. Be Professional.  I expect everyone to have a good attitude, to exhibit teamwork, and be actively involved in the projects.


Five Rules for Classroom Harmony

1. Turn your cell phones and pagers off or I will interrupt your call for you.

1. One person talks at a time/respect other people’s opinions (even if you disagree).

1. Refrain from holding the class hostage simply because you enjoy the sound of your own voice.

1. If you need to sleep, go drink some tea or go home.

1. Come to class with a good attitude and be ready to be fully engaged.
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Student Code of Conduct

Classroom Conduct: Students are expected to help maintain a positive learning environment that is respectful of both the instructor and fellow students. Students may not: Use cellular phones, text messaging, beepers, or other disruptive electronic devices, conduct sidebar conversations with classmates, make offensive remarks, read materials other than class materials, sleep, or engage in any other form of disruptive, disrespectful, or distracting behavior. 

Engaging in any disruptive behavior which negatively affects or impedes the teacher’s ability to teach or the student’s ability to learn (regardless of the mode of educational delivery or class setting), or disrupts the general operation of the college is considered a violation of the Student Code of Conduct and will result in disciplinary action by the Dean of Student Services.

Student Code: Please refer to the student code of conduct in the Student Handbook. Students who are found to be in violation of the Student Code of Conduct will be subject to both academic sanctions and disciplinary action, which may include, but is not limited to, suspension, expulsion, or probation.  FRCC provides faculty, staff and students a resource to report their concerns about any member of the FRCC community.  If you are concerned about yourself or someone else, please go to www.frontrange.edu/care. 

Plagiarism and Cheating: Using someone else's words, ideas, or images without acknowledging the source is academic fraud. You may NOT use material created by your friends, classmates, family members, or colleagues and call it your own — even if they give you their permission. Likewise, essays you copy, download, or purchase from the Internet or any other source are examples of plagiarism.  If you are caught plagiarizing you will incur academic sanctions that will affect your grade and non-academic sanctions as a violation the Student Code of Conduct.  


Student Services

Tutoring: Free help is available for all students at the Writing and Math labs.  In addition, private tutors are available for all students earning a “C” or lower. Please see the instructor for details.

Disability Services: Students with a disability are encouraged to contact the learning resources and support programs on each campus to arrange for accommodations and support services.  If you need additional help or accommodations because of any disability, please contact the Special Services Office in Westminster (303-404-5302). Or visit them online, the link is: http://www.frontrange.edu/Current-Students/Learning-Resources-and Support-Programs/. They are ready and willing to help. Also, visit with your instructor during office hours or after class and let us know how we can help you learn. We can’t do our job effectively if you have a disability that we don’t know about.

Financial Aid: The following actions have eligibility implications for financial aid recipients:  non-attendance, dropping courses, withdrawing from courses, repeating courses, academic progress and the number of credit hours attempted and completed. 

Advising and Career Counseling:  If you are experiencing difficulty in any of your classes, feel free to contact an academic advisor.  She or he can recommend steps to take to improve your success.  See a career counselor if you are unsure of what you want to pursue as a career.  They can help you identify your areas of interest and recommend a number of career options.


Incomplete Grades

The “Incomplete” grade is a temporary grade and is designed for students who because of documented illness or circumstances beyond their control are unable to complete their coursework within the semester, but have completed at least 75% of all course assignments and exams in a satisfactory manner with a grade of “C” or better.  

In requesting an “incomplete” grade, the student must present to the instructor the documentation of circumstances justifying an “Incomplete” grade.


Drop/Withdrawal

Note that failure to officially drop the course will typically result an “F” grade at the end of the semester.
· 			Last day to add or drop with refund
· 			Last day to withdraw with “W” recorded (no refund)


Drop for Non-Payment

It is the student's responsibility to make sure that they are registered for the class. Students are notified via FRCC email when they are dropped for non-payment, at which time they should go to Admissions & Records in Building A to resolve the situation.


Modifications

The instructor reserves the right to modify this course syllabus and/or the course contents and/or requirements, to add to them, or to delete from them, and to change due dates and test dates as circumstances, class activities, weather and time warrants. Any changes will be announced in class.
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