Rev Up Montana

Workforce Navigator eCourse

User Guide

To run the Workforce Navigator eCourse locally on your computer:

1. Visit skillscommons.org to download the modules.
2. Search for Workforce Navigator eCourse
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3. Download modules by clicking on a file name or by right clicking on a course name and selecting
Save Target.
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Springer, Matthew ; Brooke, Katy

Interactive training modules for Workforce Navigator Training

Industry

[rile workforce Navigator eCourse - Topic 1 Iniroduction (30 MB) Industry (Wheel)

lfile Workforce Navigator eCourse - Topic 2 - Assumptions & Acknowledgements (23 B)
Browse this Callection
[l workforce Navigator eCourse - Topic 3 - What is a Workforce Navigator (38 MB)
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[&nile workforce Navigator eCourse - Topic 4 - Recruitment (34 MB)

|:]file Workforce Navigator eCourse - Topic 5 - Strengths Based Assessment (33 MB)

E}Ile Workforce Navigator eCourse - Topic 6 - Strengths Based Tools (31 MB)



4. Extract all files in the zipped folder.
Note: It is important that you do not move individual files within the folder or extract
only one folder in the topic otherwise the module might not play correctly.
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Home  Share view

fompressed Folder Tad

Extract

Topic 1 Introdluction

1 8 > ThisPC > Downloads > TEpie 1 Introduction v\ & | Search Topic 1 Introduction @
Name ° Type Compressed size Password ...  Size Ratio Date modified @
commen File folder
extend File folder
html5 File folder
Ims File folder
mobile File folder
story_content File folder
unique File folder
vocab File folder
[] adicp_vlp3axsd XSD File 1KE Mo
[] adinav_v1p3asd XSD File 1KE Mo
[] adiseq_vipasd XSD File 1KE Mo
[] datatypes.dtd DTD File 2K8 Mo
[] ims_miasd XSD File 1KE Mo
[] imscp_vlptasd XSD File 3KE Mo
[ ] imsmanifest XML Document 2K8 Mo
[ ] imsss_v1p0axsd X5D File 3KE Mo
[ ] imsss _vIpOausresourcesd X5D File 2K8 Mo
[ ] imsss_vIp0controlxsd X5D File 2K8 Mo
[ ] imsss_v1p0deliveryxsd X5D File 2K8 Mo
[ ] imsss_v1pOlimitaxsd X5D File 2K8 Mo
[7] imsss_v1pOobjectivexsd X5D File 3KE Mo
[7] imsss_v1pOrandom.xsd X5D File 2K8 Mo
[7] imsss_vIpOrollupasd X5D File 3KE Mo
[7] imsss_vIp0seqrulexsd X5D File 3KE Mo
[7] imsss_v1pOutilxsd X5D File 3KE Mo
@ index_ims Chrome HTML Document 3KE Mo
@ index_Ims_flash Chrome HTML Document 1KE Mo
€ index_ms_html5 Chrome HTML Document 5KB Mo v

37 items

H O Type here to search

5. Once extracted, you will play the course by clicking on the story_html5 file from the main folder.

= | Topic 1 Introduction FINAL - X
Home  Share  View (2}
« « 4 [ > ThisPC > Desktop » Developed_Output » Topic 1 Introduction FINAL v\ & | search Topic 1 Introductio... ©
Mame Date madified pe Size ~

L) g o

—lp  § story html5

X5D File

[ adinav_vip3asd 3KB
[ adiseq_vip3asd XSD File 3KB
[ datatypes.dtd DTD File TKB
[ ims_emlasd XSD File 2KB
[ imsep_viplasd XSD File 17KB
[ imsmanifest XML Document S KB
[ imsss_v1p0.sd XSD File TKB
[ imsss_v1pDauxresource xsd XSD File 5KB
[ imsss_v1p0controlxsd XSD File 6KB
[ imsss_v1pDdeliveryxsd XSD File 5KB
[ imsss_v1p0limitsd XSD File 7KB
[ imsss_v1pOobjectivexsd XSD File 7KB
[ imsss_v1pOrandom.xsd XSD File 5KB
|7 imsss_v1pOrollupasd XSD File TKB
|7 imsss_v1p0seqrulexsd XSD File 9KB
|7 imsss_v1p0utilxsd XSD File 2KB
€ indexIms Chreme HTML Do... TKB
€ index_Ims flash Chrome HTML Do... 3KB
€ indec Ims_htmis Chrome HTML Do... 17 KB
|7 tom.xsd XSD File 6 KB
[ meta XML Document 1KB
| ] metadata XML Document 2kB
€ story Chrome HTML Do... 10KB
|7 story Shockwave Flash ... 4
€ story_flash Chrome HTML Do... 3KB
Chrome HTML Do... 16 KB
| ] xmlsd XSD File 3KB
| ] XMLSchema.dtd DTD File 16 KB @

37items  1item selected 15.3KB

0 Type here to search




6. This will launch the module in your default browser and you may begin!
a. Note, this desktop method will allow you to complete the module offline (after the
initial download)
b. You must have updated flash player installed to run the modules.
If you are having trouble with flash player, check out this link:
https://articulate.com/support/article/local-playback-of-published-content-doesnt-
work-with-flash-player-23-and-later-in-google-chrome

[ Topic 1 Introduction X
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Topic 1: Introduction

Creatinq a Shortcut | [ = | Workforce Navigator Complete eCourse
“ Home Share View
If you intend to have several people accessing 2 [ » Workforce Navigator Complete eCourse
the modules within your organization, it might ~
Name Date moedified Type

work best to create a folder in a shared or

. Topic 1 Introduction FINAL
network drive and create shortcuts to launch opie T neduchen

(26/2018 11:24 AM  File folder

Topic 2 Assumptions Acknowledgement.., 5/2018 11:24 AM  File folder

Topic 10 The Job Service Systemn FINAL
Topic 11 Measuring Success FINAL

018 11:24 AM  File folder
018 11:24 AM File folder

018 11:24 AM  File folder

each module. Topic 3 What is a Workforce Navigator Fl - 9/26/2018 11:24 &AM File folder
Topic 4 Recruitment FINAL 9/26/. File folder

AS an example: Topic 5 Strengths Based Assessment FINAL - 9/26/20 File folder
, X Topic 6 Strengths Based Tools FINAL 9/26/2 File folder
Here's a folder h0|dmg all downloaded and Topic 7 Case Management FINAL 9/26/2 File folder
extracted modules: Topic & Business Qutreach FINAL File folder
Topic 9 The 2 year College System FINAL 9/26/2 File folder

9/26/2

Topic 12 Tools and Resources FINAL


https://articulate.com/support/article/local-playback-of-published-content-doesnt-work-with-flash-player-23-and-later-in-google-chrome
https://articulate.com/support/article/local-playback-of-published-content-doesnt-work-with-flash-player-23-and-later-in-google-chrome

In each module, find the story_html5 file and CREATE A SHORTCUT. Again, it’s important you don’t
rename this file or move it otherwise the modules won’t play correctly.

I = | Topic 1 Intreduction FINAL

Home Share View

« v » Worlforce Navigator Comnplete eCourse » Topic 1 Introduction FINAL »
MName - Date medified Type Size
|| uniep_r o R TR -
D adlnav_v1p3.xsd 9/15/2017 11:39 AM  XSD File 3KB
D adlseq_vip3.xsd 9/15/2017 11:39 AM  XSD File IKB
[ datatypes.dtd 9/15/2017 11:39 AM  DTD File 7KB
D ims_xml.xsd 9/15/2017 11:39 AM  XSD File 2 KB
D imscp_vlplxsd 9/15/2017 11:39 A X5D File 17 KB
D imsmanifest 9/15/2017 11:39 AM XML Document 9KB
D imsss_v1p0.xsd 9/15/2017 11:39 AM  XSD File TKB
D imsss_| Open B9 AM XSD File 5KB
D imsss_| %33 Move to Dropbox B9 AM  XSD File 6 KB
D imsss_| B9 AM  XSD File 5KB
D imsss | Ha Scan with Windows Defender... bo AM ¥SD File 7 KE
[ imsss| & Share B0 AM  XSD File 7KEB
[ imsss_ Open with > B9AM  XSDFile 5KE
D imsss_| E‘ PDFsam Enhanced 4 b B9 AM  XSD File TKB
[ imsss_ O AM  XSD File 9KB
[ imsss_ Give access to > BaaM  XsDFile KB
B index Restore previous versions Bo AM  Firefox HTML Doc... TKB
B index_ Send to > B9AM  Firefox HTML Doc... 3KB
B index_ ot 20 A ]
[ lomas non| ®  Select the story_html5 file
[ meta Copy 2o4| e Right click and select CREATE SHORTCUT
[7] metad Create shortcut bg A
B story Delete BOAM  Firefox HTML Doc... 10 KB
D story Rename B9 AM  Shockwave Flash ... 405 KB
n story_f Properties B3 AM  Firefox HTML Doc... 3KB
B story | 9AM  Firefox HTML Doc... 16 KB
[ xml.xsd 9/15/2017 11:39 AM  X5D File 3KB
[ XMLSchema.dtd 9/15/2017 11:39 AM  DTD File 16 KB
ITitems 1 item selected 153 KB
e ot Y e S

After creating the short cut, move it out of the module file and put is somewhere easily accessible. As an
example, in the main shared/network folder or on your desktop.

AFTER moving the shortcut, you can rename it to something easy for user to access:



. = | Work & Na
Home Share View

« = ~ 1 » Workforce Navigator Complete eCou  » v QO
~
Mame Date modified Type
Topic 1 Introduction FINAL File folder
Topic 2 Assumptions Acknowledgement... File folder
Topic 3 What is a Workforce Mavigator Fl File folder

Topic 4 Recruitment FINAL

Topic 3 Strengths Based Assessment FINAL
Topic 6 Strengths Based Tools FINAL
Topic 7 Case Management FINAL

Topic & Business Qutreach FINAL
Topic 8 The 2 year College System FINAL /2672018 11
Topic 10 The Job Service System FINAL 6/2018 112
Topic 11 Measuring Success FINAL
Topic 12 Tools and Resources FINAL
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224 AM  File folder
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Topic 3 What is a Workforce Navigator FI
Topic 4 Recruitment FINAL
Topic 3 Strengths Based Assessment FINAL 6/2018 11:24 AM
Topic 6 Strengths Based Tools FINAL /26/2018 11:24 AM
Topic 7 Case Management FINAL 9/26/2018 11:24 AM
Topic & Business Outreach FINAL 9/26/2018 11:23 AM
Topic 9 The 2 year College System FINAL /26/2018 11:23 AM
Topic 10 The Job Service System FINAL /26/2018 11:24 AM
Topic 11 Measuring Success FINAL /26/2018 11:24 AM
Topic 12 Teols and Resources FINAL /26/2018 11:24 AM
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|‘> Move to Workforce Navigator Complete eCourse |

Move the shortcut then rename the shortcut
to something easy to access.

Now, clicking on the shortcut will launch the module in an offline browser.

v D

Type

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
Shortcut

You can set this up for each module, making it simple for participants to access courses in one place.

=1 Shortcu

Name -
Topic 1 Introduction
Topic 2 Assumptions Acknowledgements
Topic 3 What is a Workforce Mavigator
Topic 4 Recruitment
Topic 5 Strengths Based Assessment
Topic 6 Strengths Based Tools
Topic 7 Case Management
Topic 8 Business Outreach
Topic 9 The 2 year College System
Topic 10 The Job Service System
Topic 11 Measuring Success
Topic 12 Tools and Resources
m PLAY Topic 1 - Introduction
m PLAY Topic 2 - Assumptions
M PLAY Topic 2 - What is a Workforce Navi...
M PLAY Topic 4 - Recruitment
™ PLAY Topic 5 - Strengths Based Assessme
m PLAY Topic 6 - Strengths Based Tools
m PLAY Topic 7 - Case Management
M PLAY Topic & - Business Outreach
M PLAY Topic 8 - The 2 Year College System
™ PLAY Topic 10 - The lob Service System
m PLAY Topic 11 - Measuring Success
m PLAY Topic 12 - Tools & Resources

tTools  Workforce Mavigator Complete eCourse

Home Share View Manage
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Date modified Type Size
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
Shorteut 2KB
Shortcut 2KE
Shortcut 2KE
Shortcut 2KE
9/26/2018 11:33 AM  Shortcut 2KBE
/26/201811:33 AM Shortcut 2KB
9/26/2018 11:34 AM  Shortcut 2KB
9/26/2018 11:34 AM  Shortcut 2KE
9/26/2018 11:35 AM  Shortcut 2KE
9/26/2018 11:35 AM  Shortcut 2 KB
/26/201811:36 AM  Shortcut 2KB
9/26/2018 11:36 AM  Shortcut 2KB
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To run the Workforce Navigator eCourse online:

1. Visit revupnavigator.wordpress.com

_ ' - i
/ @ Workforce Navigators— I % \\
|/ —

&« C | & Secure | https://revupnavigator.wordprass.com

@ mysite B Reader

Empowering Montana's Workforce

WORKFORCE NAVIGATORS

PROFESSIONAL TRAINING ECOURSE
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WELCOME

Workforce Navigators (WFNs) have been implemented by colleges nationwide during the _READY TO GET

STARTED? -

past decade to support nontraditional and other students in accessing and completing

community college programs linked to employment. As the name implies, workforce

navigators connect students with employers and career development opportunities and
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2. Click on Training Modules
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Each of the following ules are design ver a different tofthe skillsan
Each of the following modules are designed to cover a different aspect of lsand - READY TO GET
knowledge required to successfully implement a Workforce Navigator position in your

STARTED? -
department or institution.

Click Here to jJump to training
The modules are designed to be vi

ved in order, but may be completed separately if modules.
professi

nal development in a particular area is desired. Each module takes between 30-60
minutes to complete.



3. Select the desired training module from the list by clicking, it will launch the module in your
current browser.

) Modules — Workforce N2 X [ Topic 1 Introduction ® \\
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4. Begin your training!
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