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CATEGORY Exceptional Competent Novice 
Overall Organization  

Well-planned and well-
thought out.  Includes all 
questions, main idea, 
transitions and 
conclusion 

 
Good overall 
organization, answers a 
majority of questions  

 
Little sense of organization, 
difficult to follow; questions 
not answered 

 
   

Content  
Exceptionally well-
presented and argued; 
ideas are detailed, well-
developed, supported 
with specific evidence & 
facts, as well as 
examples and details 

 
Well-presented and 
argued; ideas are detailed, 
developed and supported 
with evidence and details, 
mostly specific 

 
Too generalized to be 
considered 

 
   

Research  
Sources are 
exceptionally well-
integrated and they 
support claims argued in 
the paper very 
effectively.  Quotations 
and Works Cited 
conform to style sheet 

 
Sources are well-
integrated and support the 
paper’s claims.  There 
may be occasional errors, 
but the sources and Works 
Cited conform to style 
sheet 

 
Limited sources; lack of 
research presented 

 
   

Formatting 
 
 

 

 
Followed format criteria 
completely (email, # of 
paragraphs…) 

 
Partially followed format 

 
Lack of format 
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