Trade Schedule
FOR

Medical Scribe 
ONET-SOC Code: 31-9094.00
RAPIDS Code: 1111HY
1.  TERM OF APPRENTICESHIP 
The term of apprenticeship will be a time based program of not less than 2000 hours of reasonably continuous employment and training on the job supplemented by at least 144 hours of related instruc​tion.
Students will enroll in the Medical Scribe Certificate of Technical Studies (CTS) program at Great Falls College-MSU (or equivalent). Upon completion of the CTS program, students will be eligible to sit for the certification exam (MSCAT -- Medical Scribe Certification and Aptitude Test) through the American College of Medical Scribe Specialists (ACMSS). Once they have successfully passed that exam, they will be credentialed as Certified Medical Scribe Apprentices (CMSA). They will then need to complete 200 hours of clinical employment. Once the supervised clinical hours are completed satisfactorily, full recognition of the Certified Medical Scribe Specialist (CMSS) will be awarded.

Apprentices earn a Certificate of Completion after all Apprenticeship requirements are met. 
2.  APPRENTICE WAGE SCHEDULE 

Apprentices shall be paid a progressively increasing schedule of wages.
1st period:
Start of curriculum





$____ _ Per Hour or           % Wage rate
2nd period:  Completion of curriculum, MSCAT exam passed

$____ _ Per Hour or           % Wage rate
3rd period: 
Required Clinical hours completed, CMSS awarded
$____ _ Per Hour or           % Wage rate
The recognized wage rate for this occupation is $ _____ per HOUR.  If the apprentice works in a setting which is subject to a higher wage rate either by contract or by law, the higher wage rate will be paid by the employer. 

3.  APPRENTICESHIP CURRICULUM 
The curriculum schedule below is delivered by Great Falls College- MSU. Equivalent coursework of at least 144 hours is also accepted. The schedule below totals 25 credits or 375 hours (1 credit = 15 RTI hours).
1. Introduction to Computers. 3 credits

2. Health Data Content Structure. 3 credits 

3. Medical Terminology. 3 credits

4. Human Form and Function. 4 credits
5. Writing – (select one) Developmental Writing; Introduction to Business Writing or College Writing. 3 credits

6. Legal and Regulatory Aspects of Healthcare. 3 credits

7. Beginning Procedural Coding. 3 credits

8. Medical Science. 3 credits

4. APPRENTICESHIP COMPETENCIES
1. Understand and apply HIPAA and the patient Privacy Rule in the professional medical setting.
2. Document physician/patient encounters and appropriate Evaluation/Management levels.
3. Utilize Electronic Healthcare Record (EHR) systems effectively and accurately.

4. Use medical terminology appropriately, have ability to translate medical abbreviations into expanded form.
5. Understand basic anatomy and physiology, pharmacology, and treatment assessment to the extent required.
6. Understand and work within CMS guidelines and guidelines of the Physician Quality Reporting Systems (PQRS) and the Joint Commission's (TJC) Accountability Measures.

7. Administrative (As directed by the Physician): 

a. Using computer applications and electronic medical records (EMR)

b. Handling correspondence with patients and other healthcare providers

c. Answering telephones, scheduling appointments, and greeting patients

d. Scribing, updating and filing patient medical records

e. Assisting with coding and payor-insurance forms

f. Helping the staff arrange for hospital admissions and transfers

g. Helping the staff arranging radiologic and laboratory services

8. Clinical (As directed by the Physician, including but not limited to): 
a. Scribe medical histories, physical examinations, and test results into EMR

b. Preparing patients for examination

c. Assisting the physician during exams

d. Reinforcing physician instructions about medication, nutrition, and lifestyle changes

e. Prepare procedure trays as directed by a physicians

9. Demonstrate the ability to help patients feel at ease in the physician’s office and ability to explain certain care instructions, under the supervision of a physician or other healthcare provider.  
10. Understand role of Certified Medical Scribe Specialists in a medical team.

