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1. Every workbook contains at least three worksheets by default.

True
False*

2. If you need to duplicate the content of one worksheets to another, Excel allows you to copy an existing worksheet. 

True*
False

3. Any changes made to one worksheet in a group will not be made to every worksheet in the group. 

True
False*

4. Any changes made to one worksheet will appear on every worksheet in the group. 

True*
False

5. Certain commands let you control the way your content will appear on a printed page, including the [answer1] and [answer2].

Answer 1: page orientation 
Answer 2: margin size

6.  Other page layout options, such as [answer1] and [answer2], can help make your workbook easier to read.

Answer 1: print titles
Answer 2: page breaks


7.  Excel offers two page orientation options:[answer1] and [answer2].

Answer 1: landscape
Answer 2: portrait

8. Excel also allows you to customize the size of your margins in the Page Setup dialog box.

True*
False

9. If you have multiple worksheets in your workbook, you will need to decide if you want to print the [answer1] or only [answer2].

Answer 1: entire workbook
Answer 2: active worksheets

10. The Print pane includes several tools to help fit and scale your content, such as [answer1] and [answer2].

Answer 1: scaling
Answer 2: page margins
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