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1. Every worksheet is made up of thousands of rectangles, which are called:

Cells

2. A cell is the intersection of a row and a:

Column

3. Columns are identified by [answer1] while rows are identified by [answer2].

Answer 1: letters
Answer 2: numbers

4. A group of cells is known as a:

Cell Range

5. You will refer to a cell range using the cell addresses of the [answer1] and [answer2] cells in the cell range, separated by a [answer3].

Answer 1: first
Answer 2: last
Answer 3: colon

6. Any information you enter into a spreadsheet will be stored in a cell. Each cell can contain different types of: 

All of these answers*
Content
Text
Formatting
Formulas
Functions


7. The AutoFit feature will allow you to set a column’s width to fit its content automatically.

True*
False

8. Merging allows you to combine a cell with adjacent empty cells to create one large cell.

True*
False

9. Cell borders and fill colors allow you to create clear and defined boundaries for different sections of your worksheet. 

True*
False

10. You can draw borders and change the line style and color of borders with the (answer1) tools at the bottom of the Borders drop-down menu. 

Answer 1: draw borders
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