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1. When you turn on the Track Changes feature, every cell you edit will be highlighted with a unique border and indicator.

True*
False

2. You can use Track Changes if your workbook includes tables.

True
False*

3. When you turn on Track Changes, your workbook will be shared automatically.

True*
False

4. You can also view changes on a new worksheet, sometimes called the [answer1].

Answer 1: tracked changes history

5. Excel includes several tools to help finalize and protect your workbook, including [answer1] and the [answer2]. 

Answer 1: spell check
Answer 2: document inspector

6. Spell Check isn't always correct.

True*
False



7. Because some changes may be permanent, it's a good idea to save an additional copy of your workbook before using the Document Inspector to remove information.

True*
False

8. By default, anyone with access to your workbook will be able to open, copy, and edit its content unless you[answer1].

Answer 1: protect it. 

9. Marking a workbook as final will not prevent someone from editing it.

True*
False

10. Similar to charts and sparklines, [answer1] provides another way to visualize data and make worksheets easier to understand.

Answer 1: conditional formatting

11. Conditional formatting allows you to automatically apply formatting—such as colors, icons, and data bars—to one or more cells based on the cell value.

True*
False

12. You cannot apply multiple conditional formatting rules to a cell range or worksheet.

True
False*
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