HIT 100 - Team Meeting Agenda

Directions: Develop a professional team meeting agenda for the HIM department discussing
three HIM topics. You create the 'make-up’ topics, team members, date, time, etc. and set-up
the meeting agenda to look professional. Microsoft Office has professional meeting agenda
templates available for use, if you desire you can use one of those. For this to be considered

professional, no color and no pictures.



