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Course Review for:   Maine is IT 
Course: CTT260: Computer Capstone Project 
Reviewed by: Anna J. Catterson, Ph.D. 
Date: June 29, 2017 
*Note Capstone Course, no SME included in this review.  
Part 1: Course Review 

 
A.  Course Review & Introduction (16 points total) 

1.1 Instructions made clear how to get started and where to find various course components. 3 1 
1.2 Learners are introduced to the purpose and structure of the course. 3 3 
1.3 Etiquette expectations (sometimes called “netiquette”) for online discussions, email, and other 
forms of communication are clearly stated. 

2 N/A 

1.4 Course and or institutional policies with which the learner are expected to comply are clearly 
stated, or a link to current policies is provided. 

2 2 

1.5 Minimum technology requirements are clearly stated and instructions for use provided. 2 1 
1.6 Prerequisite knowledge in the discipline and/or any required competencies are clearly stated. 1 1 
1.7 Minimum technical skills expected of the learner are clearly stated. 1 0 
1.8 The self-introduction by the instructor is appropriate and is available online. 1 0 
1.9 Learners are asked to introduce themselves to the class. 1 N/A 

Total 8 
Comments: 

 
1.1 : Even for face-to-face (F2F) courses, a link to an online course component is helpful. If there is a 
supplemental course, please provide information to students on how they can access this information. 
Also, Reviewer could not locate the name of this course anywhere on the Syllabus. Please include.  
 
1.2 : The purpose and structure for the course is explained in the syllabus; nice job at explaining the 
course direction and purpose.  

 
1.3 : N/A – Independent Study 

 
1.4 : Some course and institutional policies were covered in the syllabus: The attendance expectation were 
described. The Reviewer recommends adding a live link to these policies from the college web 
site/handbook. 
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1.5 : Technology requirements are not indicated. Considering including that information. 

 
1.6 : A prerequisite/co-requisites were mentioned in the syllabus (CTT245, 150 and 120) 

 
1.7 : Minimum technology skills were not indicated. The Reviewer recommends adding a statement 
expressing those expectations. 

 
1.8 : There is a placeholder for the faculty information. The Reviewer encourages adding a video introduction 
link or a short biographical sketch to the course as well – even if the course is F2F. 

 
1.9 : N/A – Independent Study 
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B.  Learning Objectives & Competencies (15 points total) 

2.1 The course learning objectives, or course/program competencies, describe measurable 
outcomes. 

3 3 

2.2 The module/unit learning objectives or competencies describe outcomes that are measurable 
and consistent with the course-level objectives or competencies. 

3 3 

2.3 All learning objectives and competencies are stated clearly and written from the learner’s 
perspective. 

3 3 

2.4 The relationship between learning objectives or competencies and course activities is clearly 
stated. 

3 3 

2.5 The learning objectives or competencies are suited to the level of the course. 3 3 
Total 15 

Comments: 
 
2.1 : There are several learning objectives that are both first and second level, VERY nicely done.  

 
2.2 :  Yes, the activities do align with the learning outcomes, however it would be a better visual if this could 
be mapped for students.  

 
2.3: Yes  

 
2.4 : A matrix would strengthen this relationship.  

 
2.5: The course topics appear to be suited to the level of the course. 
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C.  Assessment & Measurement (13 points total) 

3.1 The assessments measure the stated learning objectives or competencies. 3 3 
3.2 The course grading policy is stated clearly. 3 3 
3.3 Specific and descriptive criteria are provided for the evaluation of learners’ work and are tied 
to the course grading policy. 

3 3 

3.4 The assessment instruments selected are sequenced, varied, and suited to the learner work 
being assessed. 

2 2 

3.5 The course provides learners with multiple opportunities to track their learning progress. 2 0 
Total 11 

Comments: 
 
3.1 : The Reviewer recommends expressing a ‘crosswalk’ to course learning objectives. eg, map the 
activity/assessment to the course objectives more clearly. The assessments/activities were indicated in very 
broad terms using a topical outline. Consider developing/expressing these. One example would be to provide 
a grading rubric to students or some sort of explanation of how projects will be graded and when feedback 
will be received. There must be student learning outcomes for assessment purposes. Please develop these.  

 
3.2:  The grading policy/rubric is stated in the syllabus. Good variety and breakdown of categories.  

 
3.3:  These criteria could be expressed with more detail using a descriptive rubric. 

 
3.4 : There was a good variety of assessment strategies for this course. The application of the technology is 
well considered. The application of the knowledge transfer is balanced between active learning and 
standardized assessment.  

 
3.5 : Reviewer was not able to locate any evidence of tracking learning progress.  
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D.  Instructional Materials (13 points total) 

4.1 The instructional materials contribute to the achievement of the stated course and module/unit 
learning objectives or competencies. 

3 3 

4.2 Both the purpose of instructional materials and how the materials are to be used for learning 
activities are clearly explained. 

3 3 

4.3 All instructional materials used in the course are appropriately cited. 2 2 
4.4 The instructional materials are current. 2 2 
4.5 A variety of instructional materials is used in the course. 2 2 
4.6 The distinction between required and optional materials is clearly explained. 1 N/A 

Total 12 
Comments: 

 
4.1 : The instructional materials aligns with the course topics stated in the syllabus. This could be furthered 
strengthened if there were tied to the learning outcomes.  

 
4.2 : Instructional materials seem to align to the learning activities  

 
4.3: The instructional materials were properly cited. 

 
4.4: The instructional materials are current. 

 
4.5: Assumed. The nature of the course suggests a variety of materials will be utilized. 

 
4.6: N/A – Independent Study 
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E.  Course Activities and Learner Interaction (11 points total) 

5.1 The learning activities promote the achievement of the stated learning objectives or 
competencies. 

3 2 

5.2 Learning activities provide opportunities for interaction that support active learning. 3 2 
5.3 The instructor’s plan for classroom response time and feedback on assignments is clearly 
stated. 

3 0 

5.4 The requirements for learner interaction are clearly stated. 2 0 
Total 4 

Comments: 
 
5.1 Yes, however could be strengthened. If they were tied directly to student learning outcomes it would be 

a much stronger alignment.  
 
5.2 There are opportunities for interactive learning.  
 
5.3 A plan for feedback was not located in the syllabus. Even if this is a face-to-face course, the instructor’s 

feedback and review policy should be expressed. 
 
5.4 Participation expectations are not clearly stated, other than the Attendance Policy and in the Grading 

categories.  
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F.   Course Technology (10 points total) 

6.1 The tools used in the course support the learning objectives and competencies. 3 2 
6.2 Course tools promote learner engagement and active learning. 3 3 
6.3 Technologies required in the course are readily obtainable. 2 2 
6.4 The course technologies are current. 1 1 
6.5 Links are provided to privacy policies for all external tools required in the course. 1 0 

Total 9 
Comments: 

 
6.1 The tools in the course appear to support the unit/weekly topics. Again, consider a crosswalk from 

the objectives to the course activities. 
 
6.2 The tools promote engagement and active learning. The assignments promote active student 

engagement by requiring interaction with the technology to build content for assignments. 
 
6.3 It is assumed the tools will primarily be provided by the college and through independent resources. 
 
6.4 The course technologies are current and up-to-date for the required work. 
 
6.5 The Acceptable Use Policy was clearly indicated. Consider adding a link to the Course Handbook 

for more information. 
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G.  Learner Support (9 points total) 

7.1 The course instructions articulate or link to a clear description of the technical support offered 
and how to obtain it. 

3 0 

7.2 Course instructions articulate or link to the institution’s accessibility policies and services. 3 3 
7.3 Course instructions articulate or link to an explanation of how the institution’s academic 
support services and resources can help learners succeed in the course and how learners can obtain 
them. 

2 0 

7.4 Course instructions articulate or link to an explanation of how the institution’s student support 
services and resources can help learners succeed in the course and how learners can obtain them. 

1 0 

Total 3 
Comments: 

 
7.1 : Providing students’ access to technology support is very important. Do not assume that students know 
how to obtain support from the institution. Provide instructions/links for students to access the technology 
help services available to them. 

 
7.2 : The syllabus contains an excerpt from the institution website pertaining to accessibility. The Reviewer 
applauds the addition of that important information. 

 
7.3 : Access to the institutional academic support services is critical. Consider providing instructions/links to 
tutoring and other academic support services. These might include Tutoring Services, the Writing Center, 
Library Resources, etc. 

 
7.4 : As with academic support, student wellness and support is also critical. Consider providing 
instructions/links to the institutional student support services. These might include Career Services/Job 
Placement, Honors Programs, Health and Wellness, Advising, Curricular Organizations, Co-Curricular 
Resources, etc. 
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H.  Accessibility and Usability (12 points total) 

8.1 Course navigation facilitates ease of use. 3 3 
8.2 Information is provided about the accessibility of all technologies required in the 
course. 

3 3 

8.3 The course provides alternative means of access to course materials in formats that 
meet the needs of diverse learners. 

2 2 

8.4 The course design facilitates readability. 2 2 
8.5 Course multimedia facilitate ease of use. 2 2 

Total 12 
Comments: 

 
8.1:  Yes  

 
8.2 : This could be strengthened to include information specific to students with physical or learning 
disabilities. Has the course been checked with an Accessibility Checker? Is it compatible with JAWS and/or 
NVDA (screen readers)? A sentence or two indicating compatibility and/or compliance would strengthen the 
course. 

 
8.3 : The Americans with Disabilities Act requires institutions to make accommodations for student who 
identify as having a disability. Work closely with your institution’s office for disability services to identify 
resources to assist in making your course ADA compliant. The Reviewer assumes this has been considered. 
Certain software includes compliancy features. Certain Learning Management Systems also include 
accessibility checkers. 

 
8.4 : Implied. Consider processing this course through an ADA checker. Webaim is one such option. 
http://wave.webaim.org 

 
8.5 : Implied. Ensure content, such as videos, are easy accessed and include either 1) captioning and/or 2) a 
transcript. The Reviewer did not review any multimedia elements in this course, however. 

http://wave.webaim.org/
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Part II: Employment Data 
 

Stakeholder Involvement and Employment Opportunities 

Items Reviewed include: 
• Internships, Job Shadowing Opportunities that exist with the outcomes and objectives with this 

course. 
• Employment opportunities for these skills. 
• Outcomes/Objectives are current and relate to job market. 

 
N/A – Independent Study 
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Part III: Creative Commons 
 

 

Items Reviewed include: 
• All course materials presented in Creative Commons? 
• Creative Common license (including graphic) is represented on course materials. 

 
Findings include: 

 
• This material is licensed under the Creative Commons Attribution 4.0 International License. 
• Creative Commons graphic is included on the footer. 
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