Develop Learning Activities that address the learning cycle within each Learning Plan.

Page 4 (Sec 9)

Sec II A
Below the Line
Develop Course Guidelines/Policies as part of the course Syllabus.

Page 5 (Sec 13)

Sec IV C

14.

Create Student Learning Materials.

Page 5 (Sec 14)
Sec III (Instructional Materials)
11.   Develop Learning Plans that target the
Competencies in the course.
12.
Page 3 (Sec 8)
Sec II A
13.
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Directions
Please see corresponding sections for the Curriculum Project content. New curriculum development MUST be in WIDS! The detailed checklist is attached.

	
	
	


Curriculum Project Section
	
Page Number (and Section on Project Checklist)
	
Section on Curriculum Contract

	
	1.
	Write Course Information
	Page 2 (Sec 1)
	Sec I A

	
	
2.
	Select Core Abilities to be assessed in the course.
	
Page 2 (Sec 2)
	
Sec I C 1

	
	3.
	Designate Program Outcomes.
	Page 2 (Sec 3)
	Sec I A

	
	4.
	Incorporate External Standards.
	Page 3 (Sec 4)
	Sec I A

	
	5.
	Write Competencies.
	Page 3 (Sec 5)
	Sec I C 2

	Above the Line
	6.
	Write Learning Objectives
	Page 3 (Sec 6)
	Sec I C 4

	
	
7.
	Write Performance Standards - Criteria for each Competency.
	
Page 3 (Sec 7)
	
Sec I C 3

	
	
8.
	Develop Assessment Tasks (Performance Assessment Tasks) that will be used to assess the Competencies in the course.
	
Page 4 (Sec 10)
	
Sec IV A

	
	
9.
	Develop Scoring Guides for each Assessment Task in the course.
	
Page 4 (Sec 11)
	
Sec IV B

	
	
10.
	Develop a Grading Plan/Rationale as part of the Syllabus.
	
Pages 4-5 (Sec 12)
	
Sec IV C
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Curriculum Project Checklist – Quality Standards
Directions
Use the Scoring Guide as a checklist to review and revise your curriculum project. The criteria on the scoring guide specify what is expected for a completed curriculum project, whether it is new, revised, or updated. Please complete and submit completed checklist electronically with your final project:

	Title of Course Joomla
	
	Paid Project (New or Revised) Update

	Course Number 152-170

	Writer  Tammy Freund/Dom Garofalo

	Content Expert (if applicable)



Scoring Standard
Okay - Criteria are met and complete
Add - Criteria are not met and need to be added to the curriculum project Revise - Criteria are not met and need to be revised
NA - Not Applicable - The criteria are not required for the project

	Scoring Guide

	
	Criteria
	
	Ratings

	1.
	Write Course Information. (Must match course in Banner) Course data is listed: course title, course number, and number of credits.
Moraine Park is listed as the organization sponsoring the curriculum.
Instructional type, "in-class" and number of hours of "outside effort" are listed as specified in the WTCS Education Services Manual (Check with Programming & Design  if unsure).
For a “one version” course (used for all delivery methods) the instructional types are listed in one line
(e.g., Classroom and/or Online 54 contact hours and 108 outside hours)
The official MPTC course description is listed (per course master in Banner). To change a course description, use the program change process.
Required textbooks including author, ISBN number and copyright date are listed.
Required learner supplies are listed.
	
	Okay	Add	Revise	NA

Additional Comments:
Completed.

	2.
	Select Core Abilities to be assessed in the course.
Core Abilities are linked to competencies.
Core Abilities include college-wide indicators and additional indicators that are relevant to the course (if applicable).
Core Ability indicators begin with "you".
Core Abilities are selected from Moraine Park's core ability list.
Core ability indicators added to the course are written as transferable skills (not written as specific to a course or program).
Only the core abilities and indicators that are assessed in the course are listed in the curriculum (if not assessed in the course – do not list).
Critical Core Manufacturing Skills may be used in place of Core Abilities.
	
	Okay	Add	Revise	NA

Additional Comments:
Completed.

	3.
	Designate Program Outcomes.
Program Outcomes match the list of outcomes designated for the program (for program courses) or for general education (for general education courses). (You can find the Program Outcomes on the MPTC's Website).
Only the outcomes relevant to the course are listed.
	
	Okay	Add	Revise	NA Additional Comments:
NA




	4.
	Incorporate External Standards (if applicable).
External Standards from external accrediting organizations are listed if applicable to the course/program.
	Okay	Add	Revise	NA

Additional Comments:
NA

	5.
	Write Competencies (Skills, Behaviors and Attitudes).
Competencies represent skills that a competent individual would use outside the context of a course (i.e., in the workplace or in another life role).
Each Competency begins with a single action verb describing what  the learner will be able to do upon successful completion of the course (no double verbs).
Each Competency utilizes Bloom’s taxonomy verbs at the application, analysis, synthesis, or evaluation level  (Avoid “Use”).
Competencies describe learner performance, not teaching or learning activities.
Competencies are free from ambiguous adjectives or adverbs (e.g. effective, basic, major, proper, clearly, correctly, appropriate, etc.). Competencies meet communication standards of conciseness, clarity and precision.
Each Competency is targeted in a Learning Plan in the curriculum.
Each Competency is assessed in one or more Performance Assessment Tasks in the curriculum.
Competencies match competencies from state projects (where applicable).
The number of Competencies in the course are consistent with the following guidelines: 1 credit hour = 3 to 5 competencies (1 competency equals at least 9 or more hours of learner effort).
	Okay	Add	Revise	NA

Additional Comments:
Completed.

	6.
	Write Learning Objectives for each Competency.
Each Learning Objective begins with a single action verb using Bloom’s Taxonomy (no double verbs).
Learning Objectives are written at the same or lower level of the targeted competency.
Learning Objectives tell learners the supporting skills, knowledge, and attitudes they will learn.
Each Competency includes 4 or more Learning Objectives.
	Okay	Add	Revise	NA

Additional Comments:
Completed.

	7.
	Write Performance Standards - Criteria for each Competency.
Criteria describe measurable and observable specifications that will be used to evaluate the Assessment Task developed to evaluate the competency.
Criteria begin with the name of the product, "student," or "you;"
Criteria identify (1) characteristics of a satisfactory performance; (2) accuracy; (3) tolerance; (4) speed; (5) percent; (6) number of errors permitted; (7) published standards; (8) degree of excellence; and/or
(9) content/concepts to be addressed in the Assessment Task. Each criterion is listed as a single item.
Criteria are free from ambiguous adjectives or adverbs (e.g. effective, basic, major, proper, clearly, appropriate, correctly, etc.).
Criteria are not based on instructor judgment or dependent on a textbook as a reference.
100% of the Criteria are included in scoring guides for assessment tasks.
Criteria match criteria from state projects (where applicable) Please note: Criteria can be added to state projects but the original criteria in the state project must be used in the scoring guides as well as any additional criteria. Details can be added in (    ) to help with clarification.
	Okay	Add	Revise	NA

Additional Comments:
Completed.

Great edits on Comp 8, Criteria 1 & 2.

	8.
	Develop Learning Plans (that target the Competencies in the course).
Each Learning Plan targets one, two, or three related competencies.
Each Learning Plan includes a title and an overview that is written to the student (using "you"), telling the student about what he/she will learn.
Each Learning Plan includes a series of learning activities arranged according to the learning cycle.
Each Learning Plan includes Assessment Statements (identical to the titles of performance assessment tasks relevant to the learning plan and targeted competencies – especially important to online and “one version” courses).
	Okay	Add	Revise	NA

Additional Comments:
Completed.




	9.
	Develop Learning Activities that address the learning cycle within each Learning Plan.
Each Learning Activity begins begin with an action verb that states what the student will do to learn the competency(ies) targeted for the Learning Plan. (Learning Activities can list more than one verb when appropriate to the activity).
Learning Activities relate directly to the learning objectives and/or linked core abilities for the targeted competency(ies).
Learning Activities support the learning cycle with at least one activity for motivation, two or more for comprehension, two or more for practice and application (which can be the assessment task).
Learning Activities include both right and left brain activities and more student-centered and student-directed activities than teacher-centered and teacher-directed activities.
Learning Activities include titles of all instructional materials referenced in the learning activities (titles must match file names). Learning Activities list web page titles, urls for activities referencing web sites or suggest keyword searches.
Learning Activities include relevant learning objects (Learning Objects are listed by title and include the url to the specific learning object).
Learning Activities for Online curriculum list details for accomplishing the activities.
Learning Activities for Online curriculum include Discussion or other strategies that require student to student interaction.
	Okay	Add	Revise	NA

Additional Comments:
Completed.

	10.
	Develop Assessment Tasks (Performance Assessment Tasks) that will be used to assess the Competencies in the course.
Assessment Tasks measure student performance of competencies and/or core abilities.
Assessment Tasks match the titles in the Assessment Statements in the Learning Plans.
Each Assessment Task includes Directions to learners detailing what they are to do to complete the assessment task.
Each Assessment Task includes one or more scoring guides containing performance standards (criteria) for evaluating the assessment task.
Assessment Tasks vary in format and type (more than one type of assessment task is included in the course).
An Assessment Task is developed for every graded assessment in the course (including exams).
Assessment Tasks do not provide options for Extra Credit.
	Okay	Add	Revise	NA

Additional Comments:
Completed.

Students will find the pattern of PAT directions beneficial in establishing a routine for PAT submission.

	11.
	Develop Scoring Guides for each Assessment Task in the course.
Scoring Guides contain the same criteria stated in the performance standards for each competency (NOTE: If performance standards are revised, scoring guides need to be "rebuilt" to include the newly revised criteria).
Scoring Guides are titled to match the assessment task or parts relevant to the assessment task (when there is more than one Scoring Guide for an assessment task).
Scoring Guides include core ability indicators that are evaluated in the assessment task.
Each Scoring Guide includes a rating scale that specifies the values/points earned for each criterion.
Rating Scales list the values/points and their interpretation, when calculated, that show how a grade is earned for the assessment task. Rating Scales includes grade/point calculation information in key/standards is that is 100% accurate.
Rating Scales do not award points if criteria are not met (0 = not met).
Scoring Guides include points earned or lost relative to meeting deadlines (use the core ability indicator for deadlines in the scoring guide), if applicable.
Scoring Guides are in WIDS (not separate Word Documents).
	Okay	Add	Revise	NA

Additional Comments:
Completed.

	12.
	Develop a Grading Plan/Rationale as part of the Syllabus.
Grading Plan specifies that students must pass each assessment task in order to successfully complete the course.
Grading Plan includes a redo policy that is consistent with a performance-based model (e.g. at least one redo is granted; it is acceptable to limit the number of redos possible as well as the number of assessment tasks for which redos are available; it is acceptable to limit the grade on a redo to the "C" level).
Grading Plan lists graded items in the course which, in turn, match the
	Okay	Add	Revise	NA

Additional Comments:
Completed.




	
	assessment tasks listed in the learning plans and in the actual performance assessment tasks section of the curriculum.
Grading Plan lists the assessment tasks with their point value or percentages specified for passing grades (NOTE: Information about calculating a final grade needs to be revised if scoring guides change due to edits).
Grading Plan explains values and calculations if performance assessment tasks are weighted in the grading plan.
Grading Plan provides learners with information they can use to keep track of their progress and calculate their grade.
Grading Plan does not grade on attendance (it is acceptable to factor attendance into grade by evaluating core abilities).
Grading Plan does not include Extra Credit options.
Grading Plan is written to the student using "you-centered" language.
	

	13.
	Develop Course Guidelines/Policies as part of the Syllabus.
Syllabus uses the core abilities to describe course policies and expectations for attendance and other relevant behaviors such as notifying the teacher, participation, cooperation, deadline policy, quality paper standards, academic honesty, handling/maintaining equipment, etc., as appropriate to the course and delivery format. Syllabus includes an ADA statement and information on how to access support services relevant to ADA conditions.
Course Guidelines/Policies are written to the student using "you- centered" language.
	Okay	Add	Revise	NA

Additional Comments:
Completed.

	14.
	Create Student Learning Materials/Instructional Materials (Not part of the WIDS file—must be electronic).
Student Learning Materials are submitted electronically for online and blended courses (worksheets, quizzes, PowerPoints, lecture notes, tests, etc.);
Student Learning Materials are titled and organized by Learning Plan.
Titles of Student Learning Materials are exactly the same as the titles referenced in the Learning Plans or Assessment Tasks.
Student Learning Materials and Instructional Materials are identified as student learning (made available to students and/or printed in a module) or instructor (for instructor use only).
Copyright permission is obtained for all copyrighted materials utilized in this course (Letters from publishers, granting copyright permission are to be on file with the Curriculum Staff; Contact the Library staff for assistance in obtaining copyright permission. Copyright permission must be obtained for all materials including items found on textbook CDs- e.g.
PowerPoints).
	Okay	Add	Revise	NA

Additional Comments:
Not required per curriculum contract but Joomla Textbook Assignments file uploaded in Shared Documents, Instructional Materials folder for LMS build.



REMINDER: Perform Spell Check on your entire project before submission. I agree that I have met my obligations for this curriculum contract.
For eCollege courses, I verify that I have submitted all electronic files needed for this project.  I understand that if files (e.g., tests, powerpoints, links) are missing, I will be responsible for loading of this content myself and for notifying the other instructors teaching this course.

For face-to-face courses, I verify that I have submitted all instructional materials files electronically.

I understand that my contract may be adjusted if materials are not submitted. I realize that if copyright permission has not been granted, materials will not be utilized.

Writer Signature:	(initial and attach via email)

Content Expert Signature:	(initial and attach via email)


quality-standards-checklist-5-10.doc

Evaluator's (Instructional Designer) Signature: M. Spieth, Ph.D. Date:

4/29/14


Comments: High-quality project reviewed and approved. Now needs Associate Dean approval.
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   Curriculum   Project   Quality   Standards  Checklist       Directions   Please   see   corresponding   sections   for   the   Curriculum   Project   content.   New   curriculum   development   MUST   be   in   WIDS!   The   detailed   checklist   is   attached.    

        Curriculum   Project   Section    Page   Number   (and   Section   on   Project   Checklist)    Section   on   Curriculum   Contract  

1.  Write   Course   Information  Page   2   (Sec   1)  Sec   I   A  

  2.  Select   Core   Abilities   to   be   assessed   in   the   course.    Page   2   (Sec   2)    Sec   I   C   1  

3.  Designate   Program   Outcomes.  Page   2   (Sec   3)  Sec   I   A  

4.  Incorporate   External   Standards.  Page   3   (Sec   4)  Sec   I   A  

5.  Write   Competencies.  Page   3   (Sec   5)  Sec   I   C   2  

Above   the   Line  6.  Write   Learning   Objectives  Page   3   (Sec   6)  Sec   I   C   4  

  7.  Write   Performance   Standards   -   Criteria   for   each   Competency.    Page   3   (Sec   7)    Sec   I   C   3  

   8.  Develop   Assessment   Tasks   (Performance   Assessment   Tasks)   that   will   be   used   to   assess   the   Competencies   in   the   course.    Page   4   (Sec   10)    Sec   IV   A  

  9.  Develop   Scoring   Guides   for   each   Assessment   Task   in   the   course.    Page   4   (Sec   11)    Sec   IV   B  

  10.  Develop   a   Grading   Plan/Rationale   as   part   of   the   Syllabus.    Pages   4 - 5   (Sec   12)    Sec   IV   C  

