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NTC requires that curriculum for post-secondary courses are developed in WIDS through learning plans and performance assessment tasks.  NTC also expects that faculty developing curriculum have appropriate education to develop and teach courses. It is recommended that the curriculum developer/instructor completes the Curriculum Development and Course Construction (Certification #50) course prior to or while developing a course (as part of Certification #50 you will create course curriculum).
Curriculum needs to focus on the learner.  It should include varied learning and teaching activities to support student strengths and the learning cycle (motivate-comprehend-practice-apply), and a variety of performance-based assessments.

The developer will request course review by assigned peer and evaluator (Curriculum & Assessment Coordinator).  Peer reviewer provides feedback, then the evaluator will evaluate the course.

The evaluator will review the course based on the criteria listed in the Curriculum Development Rubric and make recommendations based on that review. Recommendations may include approval or suggestions for revisions to the course in order to meet the Standards.

Upon completing the initial review, the evaluator forwards results to the course developer.  Categories that need additional work (score of 1 or 2) will be highlighted, along with provided suggestions.  Following the final review, this form is forwarded to the course developer.  The Dean/Associate Dean of that academic area is notified that the course is approved. The final Curriculum Development Approval and Rubric are kept on file in the Educational Support Services Office.
Developer: Ruth Muschinske
WIDS Review Date(s):  4.25.14, 6.4.14, 6.17.14
WIDS Evaluator(s):  Bonnie Osness
Course Approved:    Yes 
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General Comments:

Please see notes on Course Design document for details of revisions needed.
6.4 – need a PAT for slide presentation??

6.17 - All revisions are complete.  This course will still need to include additional Learning and/or Assessment Activities to meet the requirements of an INTERFACE project.
Curriculum Development Rubric

	
	3
	Present and meets standards. No changes required.

	
	2
	Present but does not meet standards. Requires update and additional review.

	
	1
	Not present.  Needs to be added and reviewed or rationale for not including needs to be submitted to evaluator.

	
	N/A
	Not applicable in this course.  Requires rationale in Comments column.


	NTC Criteria No.
	Criteria
	Values
	Notes
	Comments

	1.
	Course Outcome Summary includes information listed to the right which details the course along with Competencies, Assessment Strategies, and Criteria. 

	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	Be sure to include the following:

· Course number and title exactly how it appears in PeopleSoft 
· Course information (if applicable)
· Description
· Instructional Level
· Credits and Hours
· Types of Instruction
· Prerequisites/Co-requisites
· Texts/resources
· Learner Supplies/equipment
· Grading Information
· Guidelines (not included in Syllabus template)
· Related Outcomes (targeted Core Abilities and General Education Outcomes addressed in this course)

· Course Competencies
	See notes on Course Design document

	2.
	Competencies are identified (3-6 competencies per credit if you are creating them).
	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	· Begin with an action verb at the application level or above (Bloom’s Taxonomy).
· Competencies are clearly stated in performance terms, they answer the question, “What will the learner be able to do?”
· Include: 
· Assessment Strategies
· Criteria
· Learning Objectives 
	See notes on Course Design document

	3.
	Assessment Strategies should be performance-based and varied.  They should not exclusively include homework (practice) assignments, class discussions, or strictly knowledge-based quizzes and tests.
	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	· Indicate the product or process learners must complete to show they have mastered the competency. For example:

· presentation

· portfolio

· reflection

· research paper

· demonstration

· exam

· capstone project

· Include all that will be used for measuring the competency.
	

	4.
	Criteria give measurable and observable specifications for the product or process.
	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	· Criteria begin with the name of the product when they measure a product and the word “learner” or “you” when they measure a process.  For example:  

· presentation addresses necessary topics

· learner addresses necessary topics in their presentation
	

	5.
	Learning Objectives need to be included for each competency (roughly 2-10 per competency if you are creating them). 
	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	· begin with an action verb at or below the level of the Competency, yet at or above the Applying level on Bloom’s

· measurable and observable

· include minor skills, concepts, procedures, processes, and/or principles a learner needs to perform the competency.
	See notes on Course Design document

	6.
	Performance Assessment Tasks (PATs) are designed to validate a learner’s competence within the course.  Keep in mind how you want the learner to demonstrate their competency as you create the Learning Plans
	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	· PATs target one or more competency, are titled, directions are detailed, include a scoring guide, rating scale if a rubric is used and a performance standard to specify minimum performance required.
· See page 4 of this document for examples of PATs.
· There are generic PATs in the WIDS library that can be applied and modified to meet your needs
	See notes on Course Design document
6.4 – missing PAT for slide presentation

6.17 - done

	4.
	Learning Plans (LPs) address one to three related competencies. 
	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	Include:

· title

· overview/purpose

· addresses one or more Competency with Assessment Strategies/Criteria/Learning Objectives

· learning activities

· assessment activities
	See notes on Course Design document

	8.
	Learning Activities relate directly to core abilities, competencies and address learning objectives.


	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	· contain clear guidelines and instructions for the learner

· begin with an action verb

· support the learning cycle (motivation, comprehension, practice, application)
· require active learner application and practice

· include a variety of learning/teaching strategies to support the learner
	See notes on Course Design document
6.4 – I’d like to see more activities.  For sure more activities will need to be added for INTERFACE development.

	I
	Assessment Activities list all items evaluated for points/credit within the LP including assignments, tests, quizzes and PATs.
	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	· measure learner performance of competencies and/or core abilities

· are brief, referring to a PAT for lengthy instructions
	

	10. 
	Conventions such as spelling, punctuation, sentence/paragraph structure, and grammar are accurate and at college level.
	3    2   1  N/A
 FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 
  FORMCHECKBOX 

	· When using the “copy” feature be sure to check for correctness before using “paste”
· Use the spell check feature while in the process of developing curriculum
	


Examples of Performance Assessment Tasks (PATs)

autobiography

biography

board game

case study

classification list

class participation

comparison paper

concept map

core ability assessment

critique

data analysis

debate

decision analysis

electronic presentation

error analysis report

essay

flowchart

graph

group work peer assessment

group work self-assessment
informational interview

internship

invention

investigative report

journal

lab report

lesson plan

letter

mini-museum

model

newsletter

newspaper article

oral presentation

outline

pamphlet

portfolio

position paper

poster and teacher’s guide

problem/solution report

product

proposal

reflection on learning

resume

role-play

research paper

scenario

service project

summary

Venn diagram

web page

written product
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Except where otherwise noted, this work by Northcentral Technical College, Wisconsin Technical College System INTERFACE Consortium is licensed under CC BY 4.0.

Third Party marks and brands are the property of their respective holders.  Please respect the copyright and terms of use on any webpage links that may be included in this document.

This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The product was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The U.S. Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership. This is an equal opportunity program. Assistive technologies are available upon request and include Voice/TTY (771 or 800-947-6644).
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