IVY TECH AUTOMOTIVE

GENERAL SHOP PRACTICES AND PROCEDURES

1. Safety Glasses must be worn at all times when work is being performed in the lab/shop areas.

2. Keys must be left in the vehicles at all times in the shop. (LOWER DRIVERS WINDOW)

3. No vehicle radios are allowed to be played in the shop.

4. Equipment use is limited to those knowledgeable enough to operate the equipment safely – otherwise the equipment is OFF LIMITS!

5. Any time the hood is open, fender covers must be in place on the fenders at all times.

6. Students must get permission from the instructor before bringing vehicles in the shop.

7. All vehicles are to be treated as customer vehicles. As a student YOU ARE TO RESPECT THIS, which means you do not sit in, lean on, or handle any vehicle that has not been specifically assigned to you by your instructor.

8. Visitors in the shop must stay behind yellow safety stripe.

9. A repair order should be completed for each vehicle and be placed on the windshield or dash of the vehicle while in the shop.  Customer or student’s vehicle must have a liability waiver form completed and signed by vehicle owner.
10. The work area should be cleaned, swept and all trash properly disposed of at the end of each lab session. (Reuse floor absorbent if possible)

11. If you are unfamiliar with the lifts, ask an instructor or lab assistant for help.

12. Use dry sweep (absorbent) to cover and pick up oily spills.

13. Return all tools and equipment to their proper place.

14. Always use an exhaust hose connected to the vehicles exhaust system when running an engine in the shop/lab area. Be sure to turn the exhaust fan on.

15. Wipe off all lifts and benches after use.
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