COURSE SYLLABUS
TITLE OF COURSE: CPT Coding

PREFIX/NUMBER   : HIT 241	CREDIT HOURS: 3	CONTACT HOURS: 45

· PREREQUISITE:  BIO 106, HPR 178

· RESOURCES NEEDED: 

TEXT: 	Link to School Bookstore


· SUPPLIES: 
· COURSE DESCRIPTION: Introduction and learn the basics of the Common Procedural Terminology (CPT) and HCPCS coding systems.

· COURSE OBJECTIVES: 1. Understand the purpose of the CPT nomenclature and the difference between a nomenclature and classification system.  2. Identify the basic characteristics, conventions, and principles of CPT\HCPCS coding system.  3. Understand the difference between CPT evaluation and management services and CPT procedural and HCPCS coding. 4. Describe the documentation guidelines for the assignment of E&M codes. 5. Apply knowledge of CPT and HCPCS coding guidelines to assign and sequence accurate codes. 6. Understand the national correct coding initiative (NCCI), why it was created and how it is used and impacts on Medicare reporting. 7. Describe the hospital outpatient prospective payment system (OPPS), what it is and how it relates to CPT coding.


· EVALUATION PROCEDURES: 

	Raw score range
	Letter Grade

	90 to 100
	[bookmark: _GoBack]A

	 80 to 89
	B 

	 70 to 79
	C 

	 60 to 69
	D 

	 0   to 59
	F 


· COURSE OUTLINE:
·  METHODS OF INSTRUCTION: To be successful in this course, students are expected to participate in a variety of activities as determined by the instructor. The instructor may assign point values to such activities.

· STUDENT CONDUCT:
 
All students at Pueblo Community College are expected to adhere to the Pueblo Community College (PCC) Student Code of Conduct as described in the PCC Student Handbook. Students may be removed from one class session by the faculty/instructor for any violation of the Code or classroom rules. Additional sanctions, including withdrawal from this class, for violations of the Code or classroom rules are applied through the Dean of Student Success Office by the Director of Student Judicial Affairs

· USE OF ELECTRONICS IN THE CLASSROOM:
 
Computers and other electronic devices may be used in the classroom only for academic purposes as directed by the instructor.  Texting and/or accessing personal e-mail and social networking sites such as Facebook are not allowed. All cell phones must be turned off during class. If a student uses an unapproved electronic device during a test or class activity, the student will receive no credit for the activity or test, may be asked to leave the classroom, and/or may fail the course for cheating.


· ACADEMIC INTEGRITY:
 
Pueblo Community College is committed to providing a superior educational experience for all students who attend the college. Academic integrity and honesty in all educational classrooms and programs are critical in providing this high level of education. Academic dishonesty is any form of cheating which results in students giving or receiving unauthorized assistance in an academic exercise or receiving credit for work which is not their own.  For a complete definition of academic dishonesty, see the PCC Student Handbook. 

It is the student’s responsibility to be aware of the behaviors that constitute academic dishonesty. Academic misbehaviors may have additional College disciplinary sanctions imposed through the Office of Dean of Student Success by the Director of Student Judicial Affairs. Disciplinary sanctions for violating the standards of academic integrity may include warning, probation, or suspension. Academic sanctions may include failure of the course or the assignment. Students may receive both disciplinary and academic sanctions.

· DISABILITY STATEMENT: Students who have a documented disability may be eligible to receive accommodations for this class. Please contact the Disability Resources Center at 549.3446 for further information.


· ATTENDANCE POLICY
Dropping Classes:
 
It is the student’s responsibility to drop a course if it becomes necessary. Drop dates are assigned to all courses and are found on the schedule through MyPCC – Portal. If a student does not want to be held liable for tuition and fees or have a transcript record created, he or she must drop the course before the drop date for the course. 
The deadline for dropping this class is
Withdrawal from Classes:
 
Withdrawal dates are assigned to all courses and are found on the schedule through MyPCC – Portal. If a student misses 20 percent of any class beginning with the first official date of enrollment, the instructor will withdraw him/her from the course. When this happens, the instructor will assign a “W” grade, and the student will be liable for all tuition and fees related to that course. Students may also decide to withdraw from a course through MyPCC – Portal. They will be liable for all tuition and fees related to the course regardless of who initiates the withdrawal.

The deadline for withdrawing from this class is  
In this class, absences are equal to 20% of the class.

Note: The attendance policy for certain programs, such as health programs, may differ from the general policy due to program requirements. 
Approved by Faculty:
Approved by Curriculum: April 3, 2012
Approved by Curriculum – Change VPSS to Dean: Sept. 4, 2012
Modified: 9-17-12 to protect document – SDC
Modified by instructor
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