Self-check CU3M4 MS PowerPoint Cont

Which MS PowerPoint command would one use to insert a snapshot of the computer screen?
1) Insert Picture
2) Insert Online Picture
*3) Insert Screenshot
4) Insert SmartArt 

Which of the following Picture Format tab commands will sharpen or soften an image?
*1) Corrections
2) Artist Effects
3) Color
4) Picture Style 

One could insert all of the following charts into a slide, EXCEPT:
*1) Tree
2) Column
3) Bar
4) Pie 

Which is the following is true about SmartArt?
*1) Communicate Information with Graphics instead of text
2) Aligns objects
3) Organize numerical data
4) Fun to use 

Which of the following is true about Hyperlinks?
1) Used with web address (URL)
2) Used with e-mail address
3) Used with file on your computer
*4) All of the above

What is the best way to design a layout for you slides?
1) Create new layouts using the Master Layout dialog box
*2) Select the appropriate slide layout from the Slides, Layout gallery
3) Use a slide template
4) Change the slide Theme

Using Animation effect, how do you make slide bullets appear one by one?
1) Select one bullet at a time and apply the descried Animation, Exit effect 
*2) Select one bullet at a time and apply the desired Animation, Entrance  effect
3) Select one bullet at a time and apply the desired Animation, Emphasis  effect
4) Select one bullet at a time and apply the desired Animation, Motion Path effect 

During a Slide Show, [pressing the Esc key will:
*1) End the Slide Show
2) Display slide 1
3) Display the last slide
4) Display the previous slide

During a presentation, the presenter wants to go back to the previous slide. What is the best /fastest method to get there?
1) Pres Esc key, select the previous slide and resume From Current Slide
*2) Press Backspace key
3) Right-click, then press on Previous
4) Use Alt-Tab keys

Which of the following can be done from the Outline view?
1) Move slides
2) Edit Slides
3) Create a new slide
*4) All of the above

PowerPoint is best described as a:
*1) Presentation software
2) Database software
3) Drawing software
4) Desktop Publishing software 

When PowerPoint starts:
1) The screen is blank, one must choose a template
2) Outline view is visible
*3) A Title slide for a new presentation appears
4) One must select a New slide 

All of the following are accurate Slide Layouts, EXCEPT:
1) Title Slide
2) Two Content Slide
*3) Drawing Slide
4) Blank Slide 

When creating a new slide, one must choose:
*1) Layout
2) Theme
3) View
4) Picture

To move a text placeholder, one must:
1) Click and drag on the center of the placeholder
2) Click on drag on a handle on the placeholder
*3) Click and drag on the placeholder’s hashed border
4) Double-click on the center and then drag 
One can re-arrange slides in:
1) Slide view
*2) Sorter vide
3) Notes Page view
4) Slide Show view 

To insert slides from another presentation into the current file, choose:
*1) Reuse Slides from New Slide gallery
2) Insert, Pictures
3) Slides From Outline from New Slide Gallery
4) Insert, Object 

What happens when you edit a picture inserted into PowerPoint?
*1) The original files is not changed
2) The original file is changed
3) The original files is changed when the file is saved
4) None of the above 

When a Spreadsheet chart is imbedded into a PowerPoint slide:
1) Only a link to the original chart is inserted
*2) A copy of the chart is inserted and the link to the original file is broken
3) The chart in PowerPoint will automatically update when the source file is updated
4) Renaming the original file will break the link and chart 

When a Spreadsheet chart is linked into a PowerPoint slide:
1) A copy of the chart is inserted and the link to the original file is broken
2) The PowerPoint and original chart can change independently 
*3) Renaming the original file will break the link and chart
4) None of the above 
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