Self-check CU3M2 MS Excel Cont. 

To continue a series of months, days or dates, one clicks on and drags?
*1) Fill Handle
2) AutoFill
3) Row
4) Column 

To combine several adjacent cells into one cell, one will need to use?
*1) Merge Cell
2) Wrap Text
3) Combine Cell
4) AutoFit 

To display a date in a certain way (i.e. Monday, June 1, 2015), one would adjust?
1) Font
*2) Number Format
3) Theme
4) Style 

To print a specific range in a worksheet, one would use?
1) Print One Sided
2) Print Entire worksheet
*3) Print Area
4) Printer Properties 

To create a formula, one will always start with?:
*1) Equal Sign (=)
2) Plus Sign (+)
3) Slash/divide Sign (/)
4) Minus Sign (-)

In MS Excel, which operation is performed first =(A1-A2)+A3*A4+A5/A6+A7^A8?
*1) A1+A2
2) A3*A4
3) A5/A6
4) A7^A8r 

What answer would MS Excel give for this formula =1+2*3?:
1) 9
*2) 7
3) 10
4) 6

To change a cell address from relative to absolute, one must include at least one?:
1) Percent sign (%)
2) Exclamation point (!)
3) Ampersand (&)
*4) Dollar sign ($)

Which function would one use to add values of several cells:
1) Min
2) Max
*3) Sum
4) Average 

Which of the following is the primary advantage of Freezing Panes:
1) Prevent others from editing your spreadsheet
2) Changes the cell address from relative to absolute
*3) Lock row(s) or columns(s) in place
4) Hide row(s) or columns(s) 

Which of the following command will put one’s data into alphabetical order?
*1) Sort
2) AutoSort
3) AlphaOrder
4) Alphabetize 

Which of the following command will enable one to filter data to exclude certain word or phrase?
1) Advanced date filter
*2) Text filter
3) Super filter
4) Number filter 

Whenever one formats data as a table, it will automatically include?
*1) Filters
2) Headers and footers
3) Frozen rows
4) Number formatting 

One advantage for using Sparklines is?
1) Include animated sparks
*2) Can keep close to source date
3) Can display on a separate tab
4) Can be bundled with other charts 

Conditional Formatting allows one to automatically apply formatting to cells based on their?
1) Color
2) Font Size
*3) Values
4) Cell format

If one copies the formula =$A1 into another cell, what would the result be?
*1) The column part will stay the same
2) The row part will stay the same
3) Both column and row will remain the same
4) Both column and wow will change 

Which key is used to select multiple ranges of cells (i.e. A1:C1, A5:C5, and A9;C9)?
1) Shift
*2) Ctrl
3) Alt
4) Tab 

All of the following are accurate MS Excel charts, EXCEPT:
1) Column Chart
2) Bar Chart
*3) Flow Chart
4) Pie  Chart

Which of the following is the correct result of this formula =2*4+4/2^2?
*1) 9
2) 20
3) 10
4) 6 

Which of the following formulas will calculate 7% tax on $100 item?
*1) =100*0.07
2) =100*1.07
3) =100*0.7%
4) =100^0.07 
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