CU3 M3 Assessment
Before you start, please:
1) Inset the CS120 class USB Thumb drive
1. On the USB root folder/directory, create the CS120 folder (unless the folder already exists)
1. Under CS120, create CU3-Snips folder (unless the folder already exists)
4) Use USB-thumb-drive-letter:\CS120\CU3-Snips to store all CU3 Assessments’ files
5) Answer all questions below
6) At the end of the assessment, save the changes to the CU3-M3-Assessment-Doc.pptx file and upload.

Q1) (10 points) Start MS PowerPoint, select Blank Presentation, and answer questions below:
· Save the Excel workbook as CU3-M3-Assessment-Doc.pptx in CU3-Snips
· IMPORTANT: At the end of this assessment, your PowerPoint file should look like the content of the CU3-M3-Assessment-Doc-Output-Pics.docx file.
· Complete the following instructions:
1) Enter “MS Office 2013 Pros & Cons” into the title placeholder (1 point)
2) Enter “iLearn CS120” in the subtitle placeholder (1 point)
3) Insert a new Comparison layout slide (1 point)
4) Enter “MS Office 2013 Pros & Cons” into the title placeholder (1 point)
5) Enter “PROS:” in the top, left-hand side add text placeholder (1 point)
6) Enter “CONS:” in the top, right-hand side add text placeholder (1 point)
7) In the left-hand-side placeholder, under “PROS:”, enter the following bullets: (1 point)
· Powerful & Flexible
· Easy to Learn & Use
· Cloud integration
· Multi-Language Support
8) In the right-hand-side placeholder, under “CONS:”, enter the following bullets: (1 point)
· Cost Money
· Too Many Features (can be overwhelming)
· Not Available for Mac
9) Change the bullets under “PROS:” and “CONS:” to number with parenthesis – i.e. 1), 2), …etc. (1 point)
10) Change the “PROS:” and “CONS:” to Font size 36 (1 point)
· Save the changes to CU3-M3-Assessment-Doc.pptx.

Q2) (10 points) Continue CU3 M3 Assessment with the following:
1) Insert a new Title and Content layout slide (1 point)
2) Enter “MS Office 2013 & Mac” into the title placeholder Select (1 point)
3) Enter the following bullets in the add text placeholder: (1 point)
1) 2013 is not available for Mac
2) MS will release 2016 for Mac
4) Change the bullets to number with parenthesis – i.e. 1) & 2). (1 point)
5) Insert a new Title and Content layout slide (1 point)
6) Enter “My Recommendation” into the title placeholder Select (1 point)
7) Enter “Two thumbs up!” in the add text placeholder (1 point)
8) Change Font size to 32  (1 point)
9) On slide 2, Enter the text below into the Notes pane (1 point):
“If time allows, mention these additional advantages:
1) Worldwide default standard office productivity suite
2) Thousands of templates
3) Windows Update will keep up-to-date”
10) On slide 4, Enter the text below into the Notes pane (1 point):
“The MS Office suite is by far the most popular office productivity suite worldwide!”
· Save the changes to CU3-M3-Assessment-Doc.pptx.

Q3) (5 points) Continue CU3 M3 Assessment with the following:
1) Select Face Theme (1 point)
2) Select blue Variants (1 point)
3) Select slide Transition to Curtains and Apply to All (1 point)
4) Select the Applause Sound for first slide (1 point)
5) Select the Drum Roll Sound for last slide (1 point)
· Save the changes to CU3-M3-Assessment-Doc.pptx.
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